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BOARD OF YAKIMA COUNTY COMMISSIONERS
NOTICE TO BIDDERS

NOTICE IS HEREBY GIVEN by the undersigned that sealed Bids will be accepted until
Thursday, July 31, 2014 @ 11:00 a.m., in the Yakima County Commissioners Office, 128 North
Second Street, Room 232, Yakima, Washington for:

Janitorial Services
For Public Services, ALTC and the Health District

Bids shall be:
Q) Sealed.

(2) Plainly marked: Bid No C11409

(3) Addressed: Yakima County Courthouse
Board of Yakima County Commissioners
Attn: Tiera Girard, Clerk of the Board
128 North Second Street, Room 232
Yakima, Washington 98901

4) Bids must be in the Office of the Yakima County Commissioners on or before the bid time
of 11:00 a.m. on Thursday, July 31, 2014, and will be opened shortly thereafter across the
street at City Hall, since City/County functions are now merged.

Specifications may be seen at the office of the Purchasing Manager, City of Yakima, 129 North
Second Street, Yakima WA and/or the office of Clerk of the Board of Yakima County
Commissioners, Yakima County Courthouse, 128 North Second Street, Room 232, Yakima, WA

Specifications may be obtained online at
www.yakimawa.gov/services/purchasing Click on Bid Openings.

The Board reserves the right to reject any and all bids, or parts thereof.

DONE this 17th day of July 2014.
(Seal)
Tiera Girard, Clerk of the Board

Publish: Yakima Herald-Republic: July 17, 2014
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BID NO. __C11409

DATE _July 17, 2014

VENDOR

INVITATION TO BID -- NOT AN ORDER

CITY OF YAKIMA/YAKIMA COUNTY  PLEASE QUOTE ON THIS FORM.

PURCHASING DIVISION RETURN MARKED “NO BID”
129 NO. 2ND STREET IF YOU CANNOT QUOTE,
YAKIMA, WASHINGTON 98901 AND REASON IN ORDER TO
PHONE 575-6093 REMAIN ON VENDOR LIST.

ADDRESS

BIDS WILL BE RECEIVED

UNTIL 11:00 am, July 31, 2014

TO BIDDER:

BID OPENING 11:00 am, July 31, 2014

PLEASE BID YOUR LOWEST PRICE AND PROMP PAYMENT DISCOUNT TERMS FOR
THE FOLLOWING. THE CITY/COUNTY RESERVES THE RIGHT TO REJECT ANY OR ALL
BIDS AND TO ACCEPT ANY OR ALL ITEMS AT THE PRICE BID. THE CITY/COUNTY
INTENDS TO AWARD THIS CONTRACT WITHIN 90 CALENDAR DAYS.

The City of Yakima/County Purchasing Division is requesting bids to hire a janitorial firm(s) to clean
the following four (4) locations. Bidders are not required to bid on all schedules

1. Yakima County Public Services Maintenance Facility, (which includes Road Maintenance,
Sign Shop, Equipment Rental & Construction Buildings) — 1216 S 18" Street, Yakima WA

98901, and

2. Sunnyside Shop — 321 S 1%, Sunnyside, WA 98944
3. Aging and Long Term Care (ALTC Ellensburg) — 206 W First Street, Yakima, WA 98926

4. Yakima County Health District — 1210 Ahtanum Ridge Dr, Union Gap, WA 98903

The successful firm(s) shall furnish all labor, cleaning supplies, and cleaning equipment.

Yakima County reserves the right to make a multiple award based on the best value per schedule.

Any pricing, configuration, or other errors discovered after bid opening must remain and cannot be

adjusted.

Bid Form Continued........... next page
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Bid Form Continued.......... previous page

Schedule 1
Yakima Maintenance Facility — 1216 S 18 ™ Street, Yakima WA 98901

Bid shall be based on cleaning three (3) times per week for Road Maintenance 6,084 sg/ft, Equipment
Services 3,364 sq/ft and Construction Building 2,688 sg/ft and one (1) time per week for the Sign Shop Office
and Bathroom 120 sg/ft. Yakima County Public Services will not be held to hour or time limitations being
placed on crews, since bids are based on a per-cleaning basis.

'LEOM QTY | UNIT DESCRIPTION PRICE
1. 1 EA Monthly charge for thorough cleaning three (3) times per
week, with daily, weekly, monthly and annual assignments
per schedule below and Section Il — Technical | $
Specifications - to include all labor, taxes, prevailing wage
filing requirements, cleaning supplies, equipment and
supervision.
Maintenance hours: Work shall be conducted after 5:00 PM and before 6:00 AM
THREE (3) TIMES PER WEEK (Mon/Wed/Fri) WEEKLY (Friday)
e Empty wastebaskets e Damp mop resilient floors
e Clean and sanitize drinking fountains e Clean shower stalls
e Dust mop floors Sign Shop Office & Bathroom
e Clean, sanitize and polish all vitreous o Empty wastebaskets
fixtures including toilet bowls, urinals and e Dust horizontal surfaces from floor level up to
hand basins 70" including sills, ledges, moldings, shelves,
e Clean all mirrors and tile surfaces frames, ducts, heating outlets, etc
e Empty all containers and disposals, insert e Dust mop floors and Damp mop resilient floors
liners as required, spot clean and sanitize ¢ Clean, sanitize, polish all vitreous fixtures
container including toilet bowls, urinals and hand basins
e Empty and sanitize interior of sanitary e Clean all mirrors and tile surfaces
container e Empty all containers and disposals, insert liners
e Spot clean all walls, doors and partitions as required, spot clean and sanitize container
e Refill all dispensers to normal limits e Empty and sanitize interior of sanitary container
including: soap, tissue and towels e Spot clean all walls, doors and partitions
e Spot clean resilient floors e Clean, sanitize all counter tops, sinks and tables

MONTHLY: (Complete at mid-month)
e Dust horizontal surfaces from floor level up to 70” including sills, ledges, moldings, shelves, frames,
ducts, heating outlets, etc
e Clean all partition glass — both sides
e Dust blinds
e Remove dust and cobwebs from ceiling areas

SIX (6) TIMES PER YEAR: (Feb/Apr/June/Aug/Oct/Dec)
e Floor: Scrub to remove scuff and heel marks, refinish to maintain protective coating and gloss. High
speed buff.

TWO (2) TIMES PER YEAR: (May/Oct)
e Clean exterior outside windows of offices
e Clean exterior inside windows of offices

ONE (1) TIMES PER YEAR:

o *Strip/Wax all VCT Floors and Scrub Ceramic Tile
*As per bid specifications and scheduled with Equipment Services Manager

e Price based upon # of employees and average # of hours each per day.
e Service to start within calendar days after receipt of award.
Bid Form Continued............ next page
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Bid Form Continued.......... previous page

Schedule 2
Sunnyside Shop — 321 S 1 ¥ Street, Sunnyside WA 98944

Bid shall be based on cleaning one (1) time per week. Yakima County Public Services will not be held to
hour or time limitations being placed on crews, since bids are based on a per-cleaning basis.
The square footage of the Sunnyside Shop is 762 sqg/ft.

'LEOM QTY | UNIT DESCRIPTION PRICE
1. 1 EA Monthly charge for thorough cleaning one (1) time per
week, with daily, weekly, monthly and annual assignments
per schedule below and Section 1l — Technical | $
Specifications - to include all labor, taxes, cleaning
equipment and supervision.

Maintenance hours: Work shall be conducted after 5:00 PM and before 6:00 AM

ONE (1) TIME PER WEEK:
e Empty wastebaskets
Clean and sanitize drinking fountains
Dust mop floors
Spot clean resilient floors
Clean, sanitize and polish all vitreous fixtures including toilet bowls and hand basins
Clean all glass, mirrors and tile surfaces
Empty all containers and disposals, insert liners as required
Spot clean all walls, doors & partitions
Refill all dispensers including: soap, toilet paper and paper towels
Clean and sanitize all counter tops and sinks
Dust all horizontal surfaces including sills, ledges, moldings, shelves, picture frames, ducts, heating
outlets, etc
e Clean interior and exterior glass surfaces at all building entrances

MONTHLY: ( Complete at mid-month)
e Dust blinds
¢ Remove dust and cobwebs from ceiling areas
e Empty and clean exterior cigarette butt containers
e Buff VCT floors with mechanical buffer

SIX (6) TIMES PER YEAR: (Feb/Apr/June/Aug/Oct/Dec)
e Floor: Scrub to remove scuff and heel marks, refinish to maintain protective coating and gloss. High
speed buff

TWO (2) TIMES PER YEAR: (May/Oct)
¢ Clean exterior outside windows of offices inside and out

ONE (1) TIME PER YEAR:
o *Strip/Wax all VCT Floors and Scrub Ceramic Tile

*As per bid specifications and scheduled with Equipment Services Manager

e Price based upon # of employees and average # of hours each per day.
e Service to start within calendar days after receipt of award.
Bid Form Continued........... next page
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Bid Form Continued.......... from previous page

Schedule 3
Aging and Long Term Care (ALTC) — 206 W First Stree t, Ellensburg WA 98926

Bid shall be based on cleaning one (1) time per week. Aging and Long Term (ALTC) will not be held to hour
or time limitations being placed on crews, since bids are based on a per-cleaning basis.
The square footage of the ALTC Facility is 747 sg/ft.

ITEM QTY UNIT DESCRIPTION PRICE
NO.
1. 1 EA Monthly charge for thorough cleaning one (1) day per

week, with daily, weekly, monthly and annual
assignments per schedule below and Section Il —
Technical Specifications - to include all labor, taxes, | $
cleaning equipment and supervision.

ALTC hours: Work shall be conducted starting at 3:45pm and no later than 5:00pm.
(Start time may be adjusted if more time is needed to complete tasks)

ONE (1) TIME PER WEEK:
o Empty wastebaskets and insert liners.
Clean and sanitize drinking fountains
Dust mop floors
Damp mop resilient floors
Clean, sanitize and polish all vitreous fixtures including toilet bowls, urinals and hand basins.
Clean all mirrors and tile surfaces
Empty all sanitary containers and disposals, insert liners as required, spot clean and sanitize
container
Spot clean all walls, doors and partitions
Refill all dispensers to normal limits including: napkins, soap, tissue, seat liners and towels
Clean and sanitize telephones
Low dust all horizontal surfaces to head height (70”) including sills, ledges, moldings, shelves,
picture frames, ducts, etc.
e Low dust all horizontal surfaces below 36” including sills, moldings, ledges, shelves, frames, ducts,
heating outlets.
e Clean shower stalls.

MONTHLY: (Complete at mid-month)
¢ High dust above head and low dust all horizontal surfaces, including shelves, moldings, and ledges.
Dust blinds
Remove dust and cobwebs from ceiling areas.
Clean all partition glass — both sides.

SIX (6) TIMES PER YEAR: (Feb/Apr/June/Aug/Oct/Dec)
e Floor: Scrub to remove scuff and heel marks, refinish to maintain protective coating and gloss. High
buff speed.

TWO (2) TIMES PER YEAR: (May/Oct)
¢ Clean exterior outside windows of offices
e Clean exterior inside windows of offices

e Price based upon # of employees and average # of hours each per day.
e Service to start within calendar days after receipt of award.
Bid Form Continued..................... next page
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Bid Form Continued............ pr

evious page

Yakima County Hea

Schedule 4

Ith District — 1210 Ahtanum Ridge  Dr, Union Gap, WA 98903

Bid shall be based on cleaning five (5) times per week, Monday - Friday. Yakima County Health District will
not be held to hour or time limitations being placed on crews, since bids are based on a per-cleaning basis.

The square footage of the Yakima County Health District is 16,800 sg/ft.
ITEM QTY UNIT DESCRIPTION PRICE
NO.
1. 1 EA Monthly charge for thorough cleaning five (5) days per

week (Monday — Friday), with daily, weekly, monthly
and annual assignments per schedule below and
Section Il — Technical Specifications - to include all
labor, taxes, cleaning equipment and supervision.

Additional Tasks (Extras — For additional cost — PER
REQUEST)

1. Clean all carpets — truck mount extraction
2. Upholstery clean chairs
3. High pressure clean ceramic tile

4. Pressure wash exterior of building

© &

$

Health District hours: Work shall be conducted starting at 7:00pm — and no later than 11:00pm.

FIVE (5) TIMES PER WEEK (Monday-Friday)

Offices

& Lobby Areas Restrooms

Empty Waste Baskets e Clean & sanitize toilets and sinks
Gather recycling for removal o Empty waste receptacles
Vacuum all carpets in offices o Refill dispensers to normal levels

Dusting 6’ and below
Wipe lobby chairs
Edge Vacuuming

e Sweep & mop restroom floors
e Polish mirrors and fixtures
e Completely wash down all walls

Sweep and dry mop all tile floors Exterior
Clean and sanitize telephones o Police exterior of the main entry for trash
Properly position furniture o Empty trash containers and ashtrays

Dust venetian blinds

Break Room & Coffee Stations
o Empty and clean waste receptacles

THREE (3) TIMES PER WEEK: (Mon/Wed/Fri)

Offices & Lobby Areas Break Room & Coffee Stations

¢ Vacuum carpets in corridors/lobby e Sweep and mop floors

e Spot clean entry door glass e Vacuum carpets and mats

e Clean floor mats and chair rungs (if any) e Clean and polish sinks and counters
Restroom o Refill dispensers to normal levels

Dust vents and tops o

f partitions e Clean tables and chairs — remove random

trash

e Dust 6’ and below

e Stack newspapers and magazines

e Spot clean vertical surfaces 6’ and below

Bid

Form Continued...............

...... next page
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Bid Form Continued............ previous page

Schedule 4 (Continued)

Yakima County Health District — 1210 Ahtanum Ridge

Dr, Union Gap, WA 98903

ONE (1) TIME PER MONTH:

Offices & Lobby Areas
e Detail dusting 6’ and below o

Break Room & Coffee Stations
High dust 6’ and above to .
include vents

¢ Clean inside of refrigerator
e Clean inside of microwave

Floors, Windows & Carpets
Spot clean carpets

FOUR (4) TIMES PER YEAR: (JAN/APRIL/JULY/OCT)

Offices & Lobby Areas

Dust/wipe chairs to include rungs & arms,
High dusting 6’ and above to include vents
Spot clean partition glass

Spot clean doors, frames, wall and vertical
surfaces

e Clean baseboards

Floors, Windows & Carpets
¢ Machine polish floors

¢ Wax and machine polish floor
e Strip and machine polish floors

THREE (3) TIMES PER YEAR: (FEB/JUNE/OCT)

e \Wash exterior windows in/out

TWO (2) TIMES PER YEAR: (APRIL/AUG)
Office & Lobby Area

e Clean drinking fountains

e Vacuum upholstery furniture
Restrooms

e Spot clean walls next to toilets

Additional Tasks (Extras-For an additional cost)

e Clean all carpets — truck mount extraction
e Upholstery clean chairs

e High pressure clean ceramic tile

e Pressure wash exterior of building

e Price based upon

# of employees and

average # of hours each per day.

e Service to start within

calendar days after receipt of award.
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NON-COLLUSION DECLARATION

I, by signing the Bid, hereby declare, under penalty of perjury under the laws of the United
States that the following statements are true and correct:

1. That the undersigned person(s), firm, association or corporation has (have)
not, either directly or indirectly, entered into any agreement, participated in
any collusion, or otherwise taken any action in restraint of free competitive
bidding in connection with the project for which this bid is submitted.

2. That by signing the signature page of this bid, | am deemed to have signed
and have agreed to the provisions of this declaration.
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SIGNATURE SHEET
Bid No. C11409

The bidder is hereby advised that by signing this signature sheet he/she is deemed to
have acknowledged all requirements contained herein.

PROMPT PAYMENT DISCOUNT TERMS OFFERED % net days

**Receipt is hereby acknowledged of addenda No.

SIGNATURE OF AUTHORIZED OFFICIAL(S)

Firm Name

Address

Sign Name

Print Name

Date Signed

Phone Number

Fax Number

E-Mail Address
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CONTRACTOR QUALIFICATION STATEMENT

Contractor must complete all portions of this statement before bid proposal will be considered.
The following statements as to experience, equipment and general qualifications of the bidder
as submitted in conjunction with the proposal, as part thereof and truthfulness and accuracy of
information is guaranteed by the bidder and included in bid evaluation.

l. Name and address of principal business office which Contract will be
administered from:

Telephone:

Il. Number of years Contractor has been engaged in business:

[I. The bidder as a contractor has never failed to satisfactorily perform a contract awarded
to him except as follows: (Name of any and all exceptions and reasons thereof)

V. Contractor must have at least five (5) years experience as a contractor in this field of
work and have satisfactorily completed three (3) projects of this nature in the last five (5)
years:

1. Location and for whom performed:

Phone Contact Person
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2. Location and for whom performed:

Phone Contact Person
3. Location and for whom performed:
Phone Contact Person
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BIDDER'S CHECK LIST

The Bidder’s attention is especially called to the following forms which must be executed
as required, and submitted with their bid on the form(s) received from the County and
bound in the Contract Documents:

A. Bid Forms
The unit prices bid must be shown in the spaces provided (Pages 4-8).

B. Bid Signature Sheet
To be filled out and signed by the bidder (Page 10).

C. Contractor Qualification Statement
To be filled out by the bidder (Pages 11-12).

The following forms are to be executed after the co  ntract is awarded:

A. Contract
This Agreement to be executed with the successful bidder (Pages 28-29).

B. Certificate of insurance
Refer to page 17, item G and attached Informational Certificate of Insurance
and Additional Insured Endorsement (Pages 30-31).

C. Minimum Wage Affidavit
To be signed by the successful bidder (Page 32).

D. Prevailing Wage Intents and Affidavits
Intent to pay Prevailing Wages for County will be filed at the beginning of
each contract year and Affidavit of Wages Paid for County will be filed at the
end of each contract year. Intents must be filed: Time materials? No.
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YAKIMA COUNTY
BID NO. C11409 - JANITORIAL SERVICES
PUBLIC SERVICES MAINTENANCE FACILITIES,
ALTC & HEALTH DISTRICT

|. GENERAL SPECIFICATIONS

It is the intent of these specifications to describe Janitorial Services for Yakima County
Public Services Maintenance Facilities (Yakima and Sunnyside locations), Aging and
Long Term Care (ALTC Ellensburg) and the Yakima County Health District, in sufficient
detail to secure comparable bids for the performance of this service.

A. Term:

The period of this contract shall be for a period of one (1) year from its effective date.
The County may, at its option, extend the contract on a year to year basis for up to
four (4) additional years provided, however, that either party may at any time during
the life of this contract, or any extension thereof, terminate this contract by giving
thirty (30) days notice in writing to the other party of its intention to cancel. Contract
extensions shall be automatic, and shall go into effect without written confirmation,
unless the County provides advance notice of the intention to not renew. Prices
shall remain firm for the first twelve month period of the contract unless an
exception is stated in the bid

B. Right to Award:
County of Yakima reserves the right to make contract award on all groups of
services listed on the bid form or award based on any group or based on any
combinations of groups.

C. Right to Reject/Accept:
Yakima County reserves the right to reject any or all bids or accept any presented
which meet or exceed these specifications, and which would be in the best interest
of Yakima County and will not necessarily be bound to accept the low bid.

D. No Preferences
No exceptions will be considered that may tend to give an individual bidder a distinct
advantage.

E. Subcontracting:
This service shall not be subcontracted, unless there is additional supervising staff to
direct and adequately train employees to acceptable standards and with the written
permission of Yakima County Public Services, Aging and Long Term Care (ALTC) or
the Yakima County Health District.

F. Temporary Employees:
Successful Contractor will not hire temporary-type employees hired on the spot
through an employment agency that have not been properly trained.

G. Not a County Employee:

Contractor, its agents and employees shall not represent to anyone that Contractor,
or its agents or employees is an employee of the County.
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H. Workmanship Clause

Contractor warrants and guarantees to Yakima County that the Work shall be
performed in a manner consistent with industry standards for the performance of
janitorial services of a similar nature. The Contractor warrants to the County that
services and cleaning supplies furnished will be of good quality and new, that the
Work will be free from defects, and that the Work will conform to all requirements.
Work not conforming to these requirements, including substitutions (if allowed) not
properly approved and authorized, may be considered defective.

The Contractor shall comply with recognized workmanship quality standards within
the industry as applicable to each unit of Work. All references to standards whether
for materials, processes, assemblies, workmanship, performance, or similar purpose
shall mean, unless otherwise noted, the most recent available published version of
such standard. When reference is made to standards, the standards are to be made
a part of this contract, and to have the same effect as if fully reproduced herein. Itis
a requirement that each category of trade’s person the Work be qualified, to the
extent of being familiar with applicable and recognized quality standards for that
category of Work, and being capable of workmanship complying with those
standards.

|. Best Modern Practices:
All work shall be performed and completed in accordance with the best modern
practices, further; no detail necessary for safe and regular operation shall be
omitted, although specific mention thereof may not be made in these specifications.

J. Other City/County Departments/Like Items Added:
At any time during the term of this contract, or any extension thereof, other
City/County departments may be served under these same terms and conditions.
Additional like items may be added at the request of the Purchasing Buyer.

K. Termination - Convenience:
This contract may be terminated by either party by giving thirty (30) days written
notice of such intent and will become effective thirty (30) days from the date such
written notice is delivered to the applicable party to the contract.

L. Termination - Cause:
The City reserves the right to terminate this contract at any time, upon written notice,
in the event that the services of the Contractor are deemed by the City to be
unsatisfactory, or upon failure to perform any of the terms and conditions contained
in this agreement.

II. SPECIAL CONDITIONS

A. Due Date:

Bid shall be submitted to and date stamped by the Office of the Yakima County
Commissioners, 128 North Second Street, Room 232, Yakima, WA 98901, by 11
a.m., on July 31, 2014, in a sealed envelope labeled Bid No. C11409 with the date
and time of bid opening written on the face of it. If you plan on attending the bid
opening, DO NOT BRING YOUR BID WITH YOU INTO THE OPENING ROOM. It
must be received and date stamped by the Office of the Yakima County
Commissioners.
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B. Pre-Bid Walk Through for all Locations:
All Bidders are encouraged to attend a Pre-Bid Walk Through for each location
contractor intends to bid on. Dates and times are as follows:

1. Public Services Maintenance Facility - Yakima
Tuesday, July 22, 2014 at 9:00 A.M. The walk through will begin at the Road
Maintenance Admin Office, 1216 S 18" St., Yakima WA

2. Yakima County Health District
Tuesday, July 22, 2014 at 11:00 A.M., 1210 Ahtanum Ridge Dr, Union Gap,
WA

3. Public Services Maintenance Facility — Sunnyside
Wednesday, July 23, 2014 at 9:00 A.M. The walk through will begin at the
Road Maintenance Admin Office 321 S 1%, Sunnyside, WA

4. Aging and Long Term Care (ALTC Ellensburg)
Thursday, July 24, 2014 at 10:00 A.M., 206 W First Street, Ellensburg WA

C. Additional Work:
Any additional work found necessary that is not specified in this Bid specification
shall be listed on a separate sheet entitled "Additional Supplies/Labor Required".

D. Invoicing and Payments

Invoicing must be created and managed locally. Contractor shall not utilize the
billing services of a clearinghouse. All billings shall be separated by Yakima County
Public Services Maintenance Yakima or Sunnyside, Yakima County Health District
or Aging and Long Term Care (ALTC) Ellensburg. Only contracted prices shall be
charged. To insure prompt payment each invoice should cite Bid Number C11409,
purchase order number, County Department invoice is for, dates & description of
service, discount terms and include the contractor's name and return remittance
address. Payment will be mailed within thirty (30) days of (a) the receipt and
acceptance of the product or service and (b) a properly completed invoice and (c) all
papers required to be delivered for service. Contractor shall provide an original of
the invoice. Each invoice shall be submitted as required by the contract. Contractor
is to submit properly completed invoice(s) to:

e Yakima County Public Services Accounting, 128 N 2" Street, Yakima WA
98901. (Public Services)

e Aging and Long Term Care (ALTC) - Ellensburg, P.O. Box 8349, Yakima
WA 98908 Attn: Diane (Preferred method is via email to Sheila Brogdon
at brogdss@dshs.wa.gov)

e Yakima County Health District — 1210 Ahtanum Ridge Drive, Union Gap
WA 98903

E. Price Increases

The rates shown on bid form shall be consistently applied and remain firm
throughout the first twelve months of the contract. If requested by the Contractor, on
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the anniversary date of the contract, labor rates may be adjusted per WAC 296-127-
023 Surcharges for fuel, hazardous material disposal, or similar will not be allowed.

WAC 296-127-023 Building service maintenance. The "public building
service maintenance contracts" referred to in RCW 39.12.020 shall mean
janitorial service contracts and cover only work performed by janitors, waxers,
shampooers, and window cleaners.

For all building service maintenance contracts, the prevailing wage rates which
are in effect on the date when the quotes are required to be submitted to the
contract awarding public agency are the minimum prevailing wage rates which
must be paid for the first year of such contracts and thereafter. However, any
building service maintenance contract of more than one year duration, must
include wage increase language recognizing the potential for future variance in
applicable prevailing wage(s) and specifying that the wages which a Contractor
shall pay its employees must be altered annually to recognize and follow the
most recently promulgated increases in prevailing wages each year after the
first year of the contract period. The cost of the increases in the wages due
employees shall be borne by the contract awarding agency.

F. Prevailing Wages:
The contractor will comply with all provisions of Chapter 39.12 RCW - Prevailing
Wages on Public Work.

What about Owner/Operators?
An owner/operator does not need to pay themselves prevailing wages; HOWEVER,
they do still need to pay their employees prevailing wages and file Intents and
Affidavits with the Department of Labor and Industries, listing in section 3 of the form
that they are Owner/Operator.

A. RCW 39.12.010 - The Prevailing Rate of Wage. Contact the Department of
Labor and Industries, to confirm current prevailing wage rate for applicable
workers on this particular public work project.

B. RCW 39.12.040 - Statement of Intent to Pay Prevailing Wages and an Affidavit
of Wages Paid. Before an awarding agency may pay any sum due on account,
it must receive a statement of Intent to Pay Prevailing Wages approved by the
Department of Labor and Industries. Following final acceptance of a public work
project, and before any final money is disbursed, each contractor and
sub-contractor must submit to the awarding agency an Affidavit of Wages Paid,
certified by the Department of Labor and Industries.

C. RCW 39.12.070 - Fees Authorized for Approval Certification and Arbitrations.
Any fees charged by the Department of Labor and Industries for approvals or
fees to cover costs of arbitration conducted shall be the responsibility of the
contractor.

The State of Washington prevailing wage rates applicable for this public works
project, which is located in Yakima County, may be found at the following website
address of the Department of Labor and Industries:
https://fortress.wa.gov/Ini/wagelookup/prvWagelookup.aspx. Based on the bid
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submittal deadline for this project, the applicable effective date for prevailing wages
for this project is July 31, 2014. A copy of the applicable prevailing wage rates are
also available for viewing at the office of the Owner, located at 129 N 2™ Street,
Yakima WA. Upon request, the Owner will mail a hard copy of the applicable
prevailing wages for this project.

G. Indemnity/Contractor’s Liability Insurance:
(A) The Contractor agrees to indemnify and save harmless the City/County, its
officers, agents and employees against and from any and all actions, suits, claims,
demands or liability of any character whatsoever brought or asserted for injuries to
or death of any person or persons, or damages to property arising out of, result from
or occurring in connection with the performance or any service hereunder.

(B) The Contractor shall take all necessary precautions in performing the work
hereunder to prevent injury to persons and property.

(C) Contractors Liability Insurance: The Contractor shall obtain and maintain in
full force and effect during the term of the contract, commercial general liability
coverage with insurance carriers admitted to do business in the State of
Washington. The insurance companies must carry a Best's Rating of A- VII or
better. At all times during the life of this contract, Contractor agrees to maintain, on
a primary and non-contributory basis and at its sole expense, the insurance
coverage’s, limits, and endorsements noted below. All such insurance shall not be
subject to any deductible or self-insured retention (SIR). There shall be no
cancellation, material change, reduction in limits or intent not to renew the insurance
coverage(s) without 30 days written notice from the contractor or its insurer(s) to the
City of Yakima/Yakima County. The requirements contained herein, as well as the
City of Yakima/Yakima County’s review or acceptance of insurance maintained by
Contractor is not intended to and shall not in any manner limit or qualify the liabilities
or obligations assumed by Contractor under this contract. The policies will be
written on an occurrence basis, subject to the following minimum limits of liability:

Commercial General Liability: Combined Single Limit: $1,000,000 Per Occurrence
$2,000,000 Annual Aggregate

Auto Liability: Combined Single Limit: $1,000,000 Per Occurrence

The City of Yakima/Yakima County, its agents, employees, authorized volunteers;
elected and appointed officials are included as Primary/Non-Contributory additional
insured’s.

The Contractors’ insurance coverage shall be primary insurance as respects those
who are Additional Insured’s under this agreement. Any insurance, self-insurance or
insurance pool coverage maintained by the City/County shall be in excess of the
Contractor’s insurance and shall not contribute to it.

The Contractor will provide a Certificate of Insurance to the City/County as evidence
of coverage. A copy of the Additional Insured Endorsement attached to the policy
will be included with the certificate. This Certificate of Insurance shall be provided to
the Purchasing Manager, prior to commencement of this work.
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If at any time during the life of the contract or any extension, the contractor fails to
maintain the required insurance in full force and effect, all work under the contract
shall be discontinued immediately. Any failure to maintain the required insurance
may be sufficient cause for the City/County to terminate the contract.

The contractor shall also maintain workers compensation through the State of
Washington.

(D)  Contractor's Waiver of Employer’s Immunity under Title 51 RCW. Contractor
intends that its indemnification, defense, and hold harmless obligations set forth
above in section 10.1 shall operate with full effect regardless of any provision to the
contrary in Title 51 RCW, Washington’s Industrial Insurance Act. Accordingly, to the
extent necessary to fully satisfy the Contractor’'s indemnification, defense, and hold
harmless obligations set forth above in section 10.1, Contractor specifically waives
any immunity granted under Title 51 RCW, and specifically assumes all potential
liability for actions brought by employees of the Contractor against the City/County
and its officers, employees, agents, and volunteers. The parties have mutually
negotiated this waiver. Contractor shall similarly require that its subcontractors, and
anyone directly or indirectly employed or hired by Contractor, and anyone for whose
acts Contractor may be liable in connection with its performance of this Agreement
to comply with the terms of this paragraph, waive any immunity granted under Title
51 RCW, and assume all potential liability for actions brought their respective
employees. The provisions of this section shall survive the expiration or termination
of this Agreement.

(E) Should a court of competent jurisdiction determine that this Agreement is
subject to RCW 4.24.115, then, in the event of liability for damages arising out of
bodily injury to persons or damages to property caused by or resulting from the
concurrent negligence of the Contractor and the City/County, its officers, officials,
employees, and volunteers, the Contractor’s liability hereunder shall be only to the
extent of the Contractor’s negligence.

***Certificate of Insurance sample is included at the end of this document***

H. Hold Harmless:

The Contractor shall agree to protect, defend, indemnify, and hold Yakima County,
its officers, commissions, employees and agents free and harmless from and against
any and all losses, penalties, damages, settlements, costs, charges, professional
fees or other expenses or liabilities of every kind and character resulting from the
error, omission or negligent act of the Contractor, its agents, employees or
representatives, in the performance of the Contractor's duties under any agreement
resulting from award of this quote.

l. Services Bought from Different Supplier:
Should the Contractor be unable to or refuse to supply service, on any given day,
against this predetermined work schedule to which the Contractor has agreed and
the County is forced to do the work with materials bought from a different Contractor,
the difference in the Bid price of the services and that paid the new Contractor, in
order to do the work, shall be charged to and paid for by the Contractor holding the
Bid award for these services.

C11409 Janitorial Services ER&R, ALTC & Health Dist 19&3



Contractor shall not, however, be responsible for delays in service due to:
Unavoidable mechanical breakdowns

Strikes

Inability to secure component materials

Acts of God

Fire

agrwbdrE

Provided the City of Yakima/Yakima County Purchasing Manager is notified in
writing by the Contractor of such pending or actual delay. In the event of any delay,
the date of service completion shall be extended for a period equal to the time lost
due to the reason for the delay.

J. Increase or Decrease in Services:
During the term of this contract, the County shall have the option to increase or
decrease the amount of services provided under this contract. The contract rate for
such increase or decrease shall be adjusted upon mutual agreement of the parties.
In the event that the parties cannot agree upon a rate for said increase or decrease
in service, either party upon thirty (30) days written notice may terminate the
contract.

K. County Inspection of Services:
All services, which include services performed, supplies furnished or equipment
utilized in the performance of service, and workmanship in the performance of
services, shall be subject to inspection by the County, at all times during the term of
the contract. All inspections by the County shall be made in such a manner as not to
unduly delay the work by Contractor.

Yakima County Management shall be sole judge of quality and required frequency of
services provided. If the level of cleaning is considered to be unacceptable by
Yakima County Management at any time, Yakima County Management will notify
the Contractor, its authorized representatives, or agents and the Contractor shall
increase staff, or take whatever measures are necessary to provide an acceptable
level of cleanliness.

L. Employee Supervision:
1. The County will not provide any supervision to Contractor's employees.
Contractor must have sufficient staffing to oversee all staff, to include training,
supervision, and the resolution of issues or problems that may arise.

2. Contractor shall provide an adequate number of employees to maintain cleaning
in accordance to the specifications within and shall schedule work so that it does
not disrupt the functions and normal day-to-day operations of the Yakima County
Facilities.

3. Contractor will be held accountable for damages, theft, or any other breach of
security caused by its employees and shall be held directly responsible for errors
and omissions of his/her employees and other persons performing janitorial work
under the Contractor’s control at the Yakima County Facilities. The Contractor
shall be responsible for repair of any damage to County property and restoration
of any facility damage beyond normal wear and tear, caused by the Contractor’s
janitorial activities. Repair and restoration shall be to the satisfaction of the
County. Any repair or restoration of these damages shall be performed at no cost
to the County.
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M. Employee Safety and Standards:

1.

Contractor shall select individuals to perform janitorial services for Yakima County
Facilities in conformance with accepted janitorial practices and standards.
Custodial staff working in these facilities shall have relative experience.

. Contractor shall complete criminal background checks for each employee

assigned to this service contract. Results shall be made available to Yakima
County Management upon request and retained on file by the Contractor in
accordance with privacy laws. Questionable backgrounds shall be brought to the
attention of the affected Yakima County Department. Throughout the life of the
contract, Yakima County reserves the right to require the Contractor to have
background checks updated or completed again. There will be no exceptions and
no substitutions of personnel without prior background clearance checks.

. The Contractor shall ensure that its staff is drug free. NO alcohol or drug use

shall be permitted on County property. Smoking is not allowed in County
buildings. Staff employed by the Contractor shall not work in any County building
while under the influence of non-prescribed or mind altering drugs.

. Upon request by the County, Contractor will remove from the Yakima County

Maintenance Facility premises any employee who, in the sole opinion of the
County, has participated in any improper conduct.

. Contractor shall submit a current list of names, and assignments of all employees

who will perform work under this contract. Changes in the employment list shall
be reported to the City/County Purchasing Department no less than twenty-four
(24) hours before the changes become effective. Said list and changes shall be
submitted to the affected Yakima County Manager(s).

. Contractor shall provide appropriate training to employees prior to the beginning

of service under this contract to ensure competent performance of work during
scheduled hours. When submitting names of employees, Contractor shall
provide documentation of the type and amount of training received by each
employee. All employees must understand correct use of all materials and
equipment used to clean, including what to do if problems occur (i.e. proper use
of MSDS Sheets).

. The Contractor must certify that all employees and representatives are trained to

recognize and understand the Universal Safety Symbols.

. Employees and representatives of the Contract must be fluent in English. If

fluency is in a language other than English, then the Contractor shall:

a. Provide all MSDS sheets in both languages.

b. All containers must be labeled in both languages.

c. Custodial instructions and schedules shall be posted in both
languages.

N. Contractor's employees shall report any damaged or broken plumbing, glass or
windows, light fixtures, furniture, lavatory fixtures, toilet stoppages, any security
violations, vandalism, hazardous conditions, problems with heating and ventilating
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equipment, or any other condition to be considered unsafe, that may require
attention for repairs, adjustment, replacement or correction to the affected Yakima
County Manager(s) or designee within 24 hours.

O. The Contractor shall be responsible for all industrial and medical insurance taxes, if
applicable, and if required, any and all permits, fees and licenses necessary for the
protection of the Contractor’'s employees in the performance of the services.

[II. TECHNICAL SPECIFICATIONS

A. Cleaning Hours:

e Public Services Maintenance Facility - Yakima
Work shall be conducted after 5:00 PM and before 6:00 AM

e Public Services Maintenance Facility - Sunnyside
Work shall be conducted after 5:00 PM and before 6:00 AM

e Aging and Long Term Care (ALTC-Ellensburg): Work shall be conducted
starting at 3:45pm and no later than 5:00pm. Start time can be adjusted if
more time is needed to complete tasks.

e Yakima County Health District: Work shall be conducted starting at 7:00pm
and no later than 11:00pm.

B. The Contractor shall provide a schedule of cleaning and maintain the monthly
Janitorial Compliance Report (see attachment A, B, C, D & E below).

C. The County shall supply all paper products such as toilet paper, paper towels,
garbage liners, and hand soap for soap dispensers (bathroom and kitchen). The
County will change out light bulbs when needed.

D. The Contractor shall provide and store all equipment, labor and cleaning supplies to
perform the above mentioned duties and included in the cost of the monthly rate. An
additional charge for these items will not be allowed.

E. Holidays:
Yakima County Public Services Maintenance Facility, Aging and Long Term Care
(ALTC Ellensburg) and the Yakima County Health District are closed and no
cleaning will need to take place on the major holidays that are observed by Yakima
County. A list of holidays observed by Yakima County follows:

New Year’s Day

Martin Luther King Day
President’'s Day
Memorial Day
Independence Day
Labor Day

Veteran’s Day

O O O 0O 0O O o o

Thanksgiving Day
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o] Day Following Thanksgiving
0 Christmas Day

F. Cleaning Schedule: This service is to be all-inclusive. Frequencies are minimum
requirements. INCLUDES, BUT NOT LIMITED TO: ADMINISTRATIVE OFFICE(S),
MULTIPURPOSE ROOM(S), CORRIDORS; LOBBIES; ENTRYWAY(S), HANDICAP

RAMPS, EMPLOYEE BREAK ROOM(S), LOUNGE(S), KITCHEN, RESTROOM(S),
STORAGE ROOM(S):
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YAKIMA COUNTY
GENERAL PROVISIONS
(A PART OF ALL INVITATION TO BID DOCUMENTS)

These General Provisions, the Specifications, tivédtion to Bid/Quote form and any attachmentsjstitutes the bid
document, and will be considered as one document.

1. Laws and Regulations
The contractor shall comply with all applicable &aand regulations pertaining to this contract. aditition, the contractor shall ensure that any
subcontractor performing this contract shall conwith all applicable laws and regulations pertagnia this contract.

2. Acceptance
The County reserves the right to reject any ogaditations, to waive any technicalities and infditiess, and to accept or reject all or any partro$

quotation at prices shown.

All bids/quotes must remain open for acceptancéhbyCounty for a period of at least 60 calendaisdaym the date of opening of the bids/quotes,
unless otherwise stated.

3. Bid/Quote Submittals
Bids and quotes shall be submitted on the attafdreas only. Extra pages and literature may be dddehis package; however, the package shall be
returned intact as received.

All prices and notations must be typewritten ortten in ink, with no erasures permitted. Mistakeay be crossed out and corrections written
adjacent thereto, and must be initialed in ink byspn signing quotation. Verify your quotationgaoe submission, as they cannot be withdrawn or
corrected after being opened.

If applicable, unit prices for all items, all extgons, and the total amount of bid or quote mustHmevn. In the instance of a discrepancy betwken t
unit price and the total price, the unit price slgalvern. Any pricing, configuration, or other @ discovered after bid/quote opening or quotation
due date must remain and cannot be adjusted.

4. Change Orders
Change Orders for material or services will be witheffect unless issued and authorized in writipghe Purchasing Manager.

5. Quality Standards

The brand names listed indicate the standard ditguequired. Brands of equal quality, performarend use will be considered, provided the offeror
specifies the brand, model and other data for coisgra with their bid/quote. Yakima County will itke sole judge for approving other brands

offered as equals to the brand specified. Biddbedl indicate if they are offering alternate brauid the space below each item and must provide
descriptive specifications explaining the meritdhaf substitute item.

6. Delivery
Time is of the essence and this order is subjecatwellation by Yakima County for Vendor's failuxedeliver on time. For any exception to the

delivery date specified in this order, Vendor shgille prior written notification and obtain writtesmpproval from the City/County Purchasing
Manager. The acceptance by the County of latdopeance with or without objection or reservatidralé neither waive the County’s right to claim
damages for such breach nor constitute a waiviireofequirements for the timely performance of ablgation remaining to be performed by

Vendor. All quotations shall include delivery F.Odestination, freight pre-paid, unless otherwisges! in this “Bid Call” or “Invitation to Quoteta
the designated address set forth in the proposahgb each bidder. When shipping addresses gpeaifn identification, Vendor shall make such
delivery thereto without additional charge. If tBeunty grants specific authorization to ship goBd3.B. Shipping Point, Vendor agrees to prepay all
shipping charges, route the goods by cheapest conearoier, and bill the County as a separate itarthe invoice for said charges. It is also agreed
the County reserves the right, at its sole optiomefuse COD Shipments.

7. ldentification
The purchase order number shall appear on all ¢éegoipacking lists, packages, shipping noticesodiner written documents relating to this order.
Packing lists shall be enclosed in each and evexyob package shipped pursuant to this order, &titig the content therein.

8. Payment
Vendor is to submit properly completed invoice(®)l anail to address specified at the time of order

To insure prompt payment, each invoice should piteehase order number, bid/quote number, desamipifatem purchased, unit and total price,
discount terms and include the vendor's name ahdrreemittance address. Payment will be mailetthiwithirty (30) days of (a) the receipt and
acceptance of the product or service and (b) agslppompleted invoice.

9. Risk of Loss
Regardless of the F.O.B. Point specified above ddeagrees to bear all risk of loss, injury, ortdegion of goods ordered herein which occur prior
to actual physical delivery to the County, and siesis, injury, or destruction shall not release darfrom any obligation hereunder.

10. Force Majeure

Vendor will not be responsible for delays in defivelue to acts of God, fire, Strikes, epidemicsy,wiat, delay in transportation or railcar trangpo
shortages, provided vendor notifies the Purchablagager immediately in writing of such pending otual delay. Normally, in the event or any
such delays (acts or God, etc.) the date of deliwéi be extended for a period equal to the timst ldue to the reason for delay.

11. Rejection
All goods and any services purchased in this ogtersubject to approval by the County. Rejectibgapds or services, resulting because of

nonconformity to the terms, conditions, and speatfons of this order, whether held by the Coumtyeturned, will be at Vendor’s risk and expense.
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12. Approximate Quantity

The quantities listed are the County’s current agipnate requirements. Yakima County will neitherdbligated by, nor restricted to, these quantities
and may increase or decrease any item(s) orde®t tinis contract and pay according to the unitqziquoted in the Bid/Quote. If it is agreeable to
both parties and prices have not changed and the sait/materials are still available, additionalts/materials may be ordered within 12 months of
the signing of the original agreement.

13. Cooperative Purchasing

The Washington State Interlocal Cooperative Act R8384 provides that other governmental agencigspuechase goods or services on this
solicitation or contract in accordance with therterand prices indicated therein if all parties agréhe County does not accept any responsibitity o
involvement in the purchase orders or contractgegdy other public agencies.

14. Samples
Samples of items, when required, must be furnidresslof expense to the County, and if not destrdyetests will, upon request, be returned at the

bidder's expense.

15. Inspection
Cost of inspection on deliveries or offers for dety, which do not meet specifications, will be foe account of the vendor.

16. Hazardous Materials

If this order covers goods, which include hazardohemicals, Vendor shall, at the time of produdiveey, provide the County with copies of
Material Safety Data Sheets for such chemicalses&rsheets shall be in the form then required blicaple law or regulation (See WAC 296-62-
05413). This requirement shall be in addition twatever other requirements are imposed by lawgriagon.

17. Public Disclosure

Proposals shall become the property of Yakima Gowit proposals shall be deemed a public recordedmed in RCW 42.56 "Public Records." Any
proposal containing language which copyrights ttoppsal, declares the entire proposal to be conmifiigle declares that the document is the exclusive
property of the Vendor, or is any way contrary tate public disclosure laws or this RFP will be ldeed non responsive and removed from
consideration. Any information in the proposal thia¢ successful Vendor desires to claim as prapsieand exempt from disclosure under the
provisions of RCW 42.56 must be clearly designatediescribed in Section Proprietary Informatione Particular exception from disclosure upon
which the Vendor is making the claim and the RFBepia is found on must be identified. RFP's witlt ibe disclosed prior to release to potential
respondents. With the exception of lists of protipecvVendors, Yakima County will not disclose RF#eards until execution of the contract(s). At
that time, all information about the competitiveogurement will be available with the exception Bfoprietary/confidential portion(s) of the
successful proposal(s), until the Vendor has amaate opportunity to seek a court order prevendisglosure. Yakima County will consider a
Vendor's request for exemption from disclosure; éav, Yakima County will make a decision predicaipdn RCW 42.56.

18. Warranties

Vendor warrants that all goods and services fugdsimder this order are new, conform strictly te specifications herein, are merchantable, good
workmanship, free from defect, are fit for the irded purpose of which such goods and servicesrdirganily employed and if a particular purpose is
stated in a Special Condition, the goods are themmamted as for that particular purpose. Venddhér warrants that no violation of any federadtet

or local law, statute, rule, regulation, ordinancerder will result from the manufacturer, prodait sale, shipment, installation or use of anyeoth
goods. Vendor's warranties (and any more favoralslganties, service policies, or similar undenakof Vendor) shall survive delivery, inspection,
and acceptance of the goods or services.

19. Re-Award
When the contract is terminated by the vendor up@rdays notice as herein provided, the County neagward the contract to the next most
responsible bidder.

When a vendor is unable to supply goods and/oricgeto the County and is in breach of the contmacthen the contract is terminated by the
County for cause as herein provided, the Counsrves the right to re-award the contract to the nest responsible bidder.

20. Errors and Omissions
The County reserves the right to correct obvioudiguoities and errors in the Bidder's proposal andamaive non-material irregularities and/or
omissions. In this regard, if the unit price daescompute to the extended total price, the uimiepshall govern.

21. Late Receipt of Bid/Quote Documents
Bids and/or quotations and modifications receiviterahe exact hour and date specified for recefgiids and/or quotations will not be considered
(i.e. if bid was due by 2:00 PM, any bids receiaéér 2:00:00 PM will be rejected).

22. Licenses

If applicable, successful vendor shall have a vahd current business license per Chapter 5.0208€6102.010 of the Yakima Municipal Code
covering this type of business and shall satisfyplicable City Code provisions. Said licenselshe obtained prior to the award of any contract.
Inquiries as to fees, etc., should be made to ffieedf Code Administration, telephone (509) 57B526.

In addition, Contractors are required to be registédy the State per Chapter 18.27 of the Revisete ©f Washington and their registration number
must be listed on the bid/quote.

23. Delivery of Unapproved Substitutions

Vendors are authorized to ship only those itemerd covered by the contract. If a review of ssd#aced by the County reveals that an item other
than those covered by and specified in the contraeé been ordered and delivered, the Purchasimgdéa will take such steps as are necessary to
have the item(s) returned to the contractor atogi t the County regardless of the time lapsedidmen the date of delivery and discovery of the
violation. Violation of this clause may resulttire removal of the offending vendor's name fromQoenty mailing list for a period of up to threg (3
years.

24. “No Bids”

Vendors who are unable to or do not wish to sulanbitd and are encouraged to respond by notatiriglifte"NO BID" on page one of the "BID
CALL" and mailing it to the City of Yakima Clerk'®ffice, 129 North 2nd Street, Yakima, WashingtoB9@®1, with the Bid/Quote due date and time
written on the face of the envelope. It is the @gls practice that if no response to a bid is ez by a vendor after two consecutive mailings, th
vendor will be deleted from our vendor's mailirgt for that type of commodity item.
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25. Non-Collusion
The Bidder represents, by the submission of theip&sal, that the prices in this bid/quote arehegitlirectly nor indirectly the result of any forhoa
informal agreement with another bidder.

26. Evaluation of Bid/Quote

In the evaluation of otherwise responsible bidstgsiothe Bidder’'s experience, delivery time angbeesibility in performing other contracts will be
considered. In addition to price, the followingymze considered:

I. The ability, capacity and skill of the biddergerform the contract and provide the servicesiredu

II.  Whether the bidder can perform the contragtravide the service promptly, or within the timesified, without delay or interference.
Ill.  The character, integrity, reputation, judgmestperience and efficiency of the bidder.

IV.  The quality of performance of previous contget service.

V. The previous and existing compliance by the biddlith laws and ordinances relating to contractseovices.

VI. The sufficiency of the financial resources aflity of the bidder to perform the contract ooypide the service.

VIl The quality, availability, and adaptability tie supplies or contractual services to the pdaiause required.

VIIl. The ability of the bidder to provide futureaimtenance and service for the use of the subfebeaontract.

27. Taxes
The County will pay sales and use taxes imposedomas or services acquired hereunder as requirddway The County is exempt from Federal
Excise Tax. Where applicable, the County shatifilr a Federal Excise Tax Exemption certificate.

28. Non-Discrimination
During the performance of this contract, the caittraagrees as follows:

A. The contractor will not discriminate agdiasy employee or applicant for employment becaiisace, creed, color, religion, age, marital
status, disability, sex, sexual orientation oreral origin. Such action shall include, but notlipgted to, the following: employment,
upgrading, demotion or transfer; recruitment orugment advertising; layoff or termination; ratefspay or other forms of compensation;
and selection for training, including apprenticeshiThe contractor agrees to post in conspicuoaseg| available to employees and
applicants for employment, notices to be providgdhe contracting officer setting forth the prowiss of this non-discrimination clause.

B. The contractor will, in all solicitations advertisements for employees placed by or onlbeidhe contractor; state that all qualified
applicants will receive consideration for employmeithout regard to race, creed, color, religiogeamarital status, disability, sex, or
national origin.

C. The contractor will send to each labor nni representative of workers with which he halective bargaining agreement or other
contract or understanding, a notice, advising thleol union or workers' representative of the cattréss commitment to non-
discrimination, and shall post copies of the noiiceonspicuous places available to employees pplicants for employment.

D. The contractor will furnish all informaticend reports required by Yakima County and willyide on request evidence to substantiate
compliance with non-discrimination clauses of tisitract.

E. In the event of the contractor's nonconmaiéawith the non-discrimination clauses of thisteact or with any of such rules, regulations, or
orders, this contract may be canceled, terminateduspended in whole or in part and the contratimy be declared ineligible for any
future Yakima County contracts.

29. Termination - Convenience
This contract may be terminated by either partgivyng thirty (30) days written notice of such inteand will become effective thirty (30) days from
the date such written notice is delivered to thaliapble party to the contract.

30. Termination - Cause

The County reserves the right to terminate thidremhat any time, upon written notice, in the ewvibat the services of the Contractor are deemed by
the County to be unsatisfactory, or upon failurg@éoform any of the terms and conditions contaiinetthis agreement. In addition to the foregoing
right of termination, the County may terminate thisitract, with or without cause, upon thirty (8@)ys written notice to Contractor.

31. Delay of an Award

If, after bid/quote opening, administration probtetthreaten to delay award beyond the bidder's aanep period, bidders shall be requested to
extend the bid/quote acceptance period. This stquest be made and confirmed in writing priorhe expiration date of their bids/quotes (with
consent of sureties, if any) to avoid the neectadvertise.

32. Venue

In the event that any litigation should arise conrgy the construction or interpretation of anytted terms of the Agreement, the venue of suchractio
of litigation shall be in the Courts of the Stafd/ashington in and for Yakima County. This Agremrmhshall be governed by the laws of the State of
Washington.

33. Defense and Indemnity Agreement

The vendor agrees to defend, indemnify and savelbas Yakima County, its appointed and electivecef§ and employees, from and against all loss
or expense, including but not limited to judgmerststtiements, attorney’s fees and costs by rea@my and all claims and demands upon the
County, its elected or appointed officials or enyples for damages because of personal or bodilyyinjocluding death at any time resulting
therefrom, sustained by any person or persons aratocount to damage to property including losssef thereof, whether such injury to persons or
damage to property is due to the negligence oVgraor, his/her subcontractors, it successor dg@assor its or their agent, servants, or employees
the County, its appointed or elected officers, eygés or their agents, except only such injuryamage as shall have been occasioned by the sole
negligence of the County, its appointed or electfidials or employees. It is further provided tima liability shall attach to the County by reasdn
entering into this contract, except as expressiyiged herein.

34. Permits

The vendor shall procure and pay for all permits Brenses necessary for the completion of the @ottincluding those permits required by Yakima
County. In the event a necessary permit is nodinbt, the Vendor will not be permitted to work items subject to said permit and any delays
caused thereby will not be subject to extra comatsors or extension.
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35. Severability
If any term or condition of this contract or thepligation thereof to any person(s) or circumstarsdld invalid, such invalidity shall not affeather

terms, conditions or applications which can be gig#ect without the invalid term, condition or dipption. To this end, the terms and conditions of
this contract are declared severable.

36. Waiver
Waiver of any breach or condition of this contrabgll not be deemed a waiver of any prior or subsegibreach. No term or condition of this
contract shall be held to be waived, modified detel except by an instrument, in writing, signgdhe parties hereto.

37. Entire Agreement
This written contract represents the entire Agregnibetween the parties and supersedes any pribs@i@ments, discussions or understanding
between the parties.

38. Protest Procedure

Any protest must be made in writing, signed by pthatestor, and state that the vendor is submitiifigrmal protest. The protest shall be filed with
the Yakima City/County Purchasing Manager at 129. N St, Yakima, WA 98901, faxed to 509-576-6394 amaded to
sue.ownby@yakimawa.govThe protest shall clearly state the specifidufacand legal ground(s) for the protest, and amjetfon of the relief or
corrective action being requesteBrotests before awardshall be filed five (5) days before the solicibatidue date, anprotests after the award
shall be filed five (5) days after Award Announcermésee below for details). The following stepalsbe taken in an attempt to resolve the protest
with the vendor:

Step | Purchasing Manager and Department Head of solaitary resolving matter with protester. All awile facts will be

considered and the City/County Purchasing Manalgell sssue a decision. This decision shall bevéedid in writing to the protesting

vendor.

Step Il If still unresolved, within three (3) business dafter receipt, the protest may be appealed taBtherd of Yakima County
Commissioners. The Board of County Commissionieasi snake a determination in writing to the vendor.

Grounds for Protest

Only protests stipulating an issue of fact conaggrihe following subjects shall be considered:
e A matter of bias, discrimination, conflict of inest;

e Solicitation unduly constrains competition or cansainadequate or improper criteria;

e Errors in computing score;

e Non-compliance with procedures described in thiisation or County Policy.

Protest Determination

Each review and determination of the protest shallle a decision that either:

e Finds the protest lacking in merit and upholdsaheard; or

e Finds only technical or harmless errors in the &itjon process and determines the County to bsuinstantial compliance and
therefore reject the protest; or

e Finds merit in the protest and provides optionscfmrection, including, but not limited to, corrief the errors and re-evaluating the
bids, reissuing the bid to begin a new procesentering in to a contract that remedies the ptdieding; or

e Makes other findings and determines other courkastmn as appropriate.

Timeframe
Only protests and complaints received within ttguieed timeframe for protest action are accepteddasideration.

Award Announcement

Purchasing shall announce the successful bidde€Citj@iCounty Purchasing Website, e-mail, fax, reguhail, or by any other appropriate means.
Once the announcement is released by Purchasiagrttest time frame begins. The timeframe isbasted upon when the vendor received the
information, but rather when the announcement ssiegd by Purchasing. Though every effort will bedendy Purchasing to distribute the
announcement to the interested vendors, Purch&simgt responsible to assure that vendors recewannouncement. It is the responsibility of the
vendors to obtain the announcement from Purchasing.

Award Regardless of Protest

When a written protest against making an awarddeived, the award shall not be made until theen@dtresolved, unless the County determines that
one of the following applies:

e The supplies or services to be contracted for eyenily required,

e Delivery or performance will be unduly delayed lyldre to make award promptly;

e A prompt award will otherwise be advantageous &County.

If the award is made, the file must be documentedxplain the basis for the award. Written noti€eéhe decision to proceed shall be sent to the
protester and others who may be concerned.
The County retains the right to enter into any @xettand nothing herein shall be construed to lihat authority in any manner.

39. Qualified Bids

The General Terms and Conditions and Supplemeetahd and Conditions included in this bid documettitgovern the performance of the work.
No other terms and conditions will be accepteddsBhat are conditioned in any way, or Bids thkétexception in any way to the City of Yakima’'s
General and Supplemental Terms and Conditions,resylt in the Bid being considered non-responsive.

40. Proprietary Material Submitted

Any information contained in the bid/RFP submitteadt is proprietary must be clearly designated. rkitg the entire bid as proprietary will be
neither accepted nor honored. If a request is nmgéew a vendor’s bid, the City of Yakima will egply according to the Open Public Records Act,
Chapter 42.17 RCW. If any information is markegesprietary in the proposal, such information wiit be made available until the affected vendor
has been given an opportunity to seek a court atjom against the requested disclosure.
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SAMPLE CONTRACT

C11409 Janitorial Services — Public Services Mainte  nance
Aging and Long Term Care — ALTC Ellensburg Office
Health District
(A separate contract will be filled out for each Co  ntractor)

THIS AGREEMENT/CONTRACT is entered into this ___ day of by and between
YAKIMA COUNTY hereinafter the "County”, through the Purchasing Division, 129 North 2™ Street,
Yakima, Washington 98901 and whose address is

hereinafter the "Contractor".

WITNESSETH:
In consideration of the terms and conditions contained herein, the parties hereto agree as follows:

1. The Contractor shall do all work and furnish all materials necessary for performing the work in
accordance with and as described in bid C11409 Janitorial Services Public Services Maintena  nce,
Aging and Long Term Care — ALTC Ellensburg Office a nd Health District , upon which this
contract is based, a copy of which is attached to this contract.

2. The County agrees to pricing per Contractor’s Price Sheet as proposed and for the work as set
forth in the manner and upon the conditions provided.

3. This Agreement contains all terms and conditions agreed upon by the parties. No change or
addition to this Agreement shall be valid or binding upon either party unless such change or addition is
in writing and executed by both parties. If approved, the change shall take effect thirty (30) days
after notification was received by the City/County Purchasing Office.

4, The parties agree that the Contractor is an independent Contractor and not an agent or
employee of the County. Agents, employees, servants, or representatives of the Contractor shall not
be deemed to be employees, agents, servants, or representatives of the County for any purpose.
Employees of the Contractor are not entitled to any benefits the County provides for County
employees.

5. The Contractor agrees that it shall not discriminate against any person on the grounds of race,
creed, color, religion, national origin, sex, age, marital status, pregnancy, veteran status, sexual
orientation, political affiliation or belief, or the presence of any sensory, mental or physical handicap in
violation of the Washington State Law Against Discrimination (RCW chapter 49.60) or the Americans
with Disabilities Act (42 USC 12101 et seq.). In the event the Contractor violates this provision, the
County may terminate this Agreement immediately and bar the Contractor from performing services for
the County in the future.

6. The Contractor shall not assign or subcontract any portion of the contracted activities
without obtaining prior written approval from the County.

7. The Contractor shall indemnify and hold harmless the County, its officers, agents, and
employees, from all liability, loss or damage, including costs of defense they may suffer as a result of
claims, demands, actions, damages, costs or judgments which result from the activities to be
performed by the Contractor, its agents, employees, or subcontractors pursuant to this Agreement.

8. The Contractor shall provide to the County proof of insurance in the amounts required under
the bid specifications C11409. Yakima County shall be named as an additional insured on said
insurance policies and provide the attached additional insured endorsement.

9. The contractor will follow all prevailing wage laws according to RCW 39.12.10. The contractor
will submit Intent to Pay Prevailing Wage statements for the contractor and all sub-contractors prior to
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the first payment being made. The contractor will submit Affidavits of Wages Paid Statements for the
contractor and all sub-contractors at the completion of the project.

10. This Agreement shall become effective on its execution by both the successful Contractor and
the Board of County Commissioners and shall be up for renewal on the __ day of . The
County may, at its sole option, extend the contract on a year to year basis for up to four additional
years provided, however, that either party may at any time during the life of this contract, or any
extension thereof, terminate this contract by giving thirty (30) days notice in writing to the other party of
its intention to cancel. Contract extensions shall be automatic, and shall go into effect without written
confirmation, unless the County provides advance notice of the intention to not renew. Prices shall
remain firm for the first twelve-month period of the contract unless an exception is stated in the bid.
Pricing is per month for monthly services which includes all labor, taxes, cleaning equipment,
and supervision.

11. This agreement shall be governed by the laws of the State of Washington. Any action, suit, or
judicial proceeding for the enforcement of this Agreement shall be brought in the Superior Court for the
State of Washington in Yakima County, Washington.

IN WITNESS WHEREOF the parties have executed this Agreement the day and year first above
written.

CONTRACTOR BOARD OF YAKIMA
COUNTY COMMISSIONERS

Signature Kevin J. Bouchey, Chairman
Signer’s name printed or typed J. Rand Elliot, County Commissioner
Date Michael D. Leita, County Commissioner

Constituting The Board of County
Commissioners for Yakima County,

Washington
Date
Approved as to form: Attest:
Deputy Prosecuting Attorney Tiera L. Girard

Clerk of the Board
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GENERAL

CERTIFICATE OF LIABILITY INSURANCE

DATE (MWD B YT
icur:cnt Date

THIS CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS WO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES MOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THISE CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEM THE ISSUNG INSURER(S), AUTHORIZED
REFRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: I the cerificats heldar s an ADDITIONAL INSURED, the policyjles) must be endorsed. If SUBROGATION 15 WAIVED, subject fo
the terma and condiions of the polley, certaln policles may require an sndorsament. A slatement on this cerllficate does not confer rights to the
gerlifieate helder In leu of such amlmm.

PROOUCER

INSURRNCE AGENRT
ADDRESS

ISSUING CERTIFICATE

|

S Insurance Agent Information
b, Exth e, |
ADDRESS: ] )
IMIURER|3] AFFORDING COVERAGE R

[NELURED

wsumeER 4. A-VII or batter, admitted carzier

INSURER B .
ENTITY INSURED INSURER C -
ADDRESS INSURER b
WEURER E ; —
INELRER F
COVERAGES CERTIFICATE WUMBER: REWVISION EHMHEH:

THIZ [5 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED EELOW MAWVE BEEH ISSUED TO THE INSURED MAMED ABOVE FOR THE POLICY PERIOD
INOICATED. ROTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POUCIES DESCRIBED HEREIN |5 SUBJEST TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

additional insureds.

volunteers, elected and appointed officials are included as Primary/Non-Contributory
Bee attached Additional Insured Endorsement.

E TRE OF INSURANTE m._Tl'ﬂ'- POLICY HUWBER i ] LTS
| GEWEAAL LIABLITY |=m EACH OUCURRENCE s 1,000,000
X | COMMERCIAL GENERLAL LIAGILITY PAEMILES Tea sermrucee] s 100,000
| eLamsmare L X | ocoum MED EXP (frry o porsor) | 8 5,000
A x FOLICY NUMEER Hﬂtart atop PERSOHALS ADviNapRy  |s 1,000,000
- ate date GENERAL AGGREGATE |3 2,000,000
GENL AGGREGATE LIMIT APMLES PER PRODUCTS - COMPIOP AGG | §
| Lroucr (X588 [ uoe 3
[ FUTOMOBILE LInBRITY o e e TR | 7500, 000
EODILY HAURY ]
R X T P .| |ponEcYy woMmER  jstart |atop e i
[ arer wusmoss Mok CwwED date date PHTIPERTY TRACE [y
£
UMBRELLA LIAB | | pocum EACH DCCURAENCE 3
EXCESS LiAg CLAIMEMADE ALRREGATE ]
WORKERS COMPEHSATION M :
ANI) EMPLOYERS LIABILITY _— f— |
PO ot Bra POLICY NUMBER [start E“’P EL_EACH ACCIDENT s 1,000,000
Measalory In 4H] Stop Gap/EL Only |(date ate EL DISEASE -EABMpLovees 1,000, 000 :
wmuo?mmrﬁm EL misesss -poucyumr |5 1,000,000 |
DESCRIPTION CF OFERATIONS | LOCATIONS | VEHICLES [Allich AGORD 107, Adtdionat Rirarks Scheduls, f more saace is moured)
The City of Yakima and the County of Yakima, ite agents, employees, authorized

CERTIFICATE HOLDER

CANCELLATION

City of Yakima/County of Yakima

Purchasing Department

129 N.
Yakima,

2nd Street
WA

98501

THE EXPIRATION DATE THEREDF,

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
NOTICE
ACCORDANCE WATH THE POLICY PROVISIONS.

WILL BE DELNWERED IN

AUTHORIZED REPRESENTATHVE

SLGNATURE

AGORD 25 [2010008)

C11409 Janitorial Services

ER&R, ALTC & Health Dist

& 1588-2010 ACORD CORPORATION. All righits reserved,
The ACORD name and logo are ragistered marks of ACORD
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COMMERCIAL GEMERAL LIABILITY

ADDITIONAL INSURED - OWNERS, LESSEES OR CONTRACTORS
- SCHEDULED PERSON OR ORGANMIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GEMERAL LIABILITY COVERAGE PART

SCHEDULE

Name of Person or Organlzation:

The City of Yakima and the County of Yakima, its agents, employees,
authorized volunteers, elected and appointed officials are included as
Primary/Non-Contributory additional insured’s.

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations as
applicable to this endorsement. )

A. Section Il - Whe Is An Insured is amended to Include as an insured the person or organization shown in the
Schedule, But only with respect to liability arsing out of your ongoing operations performed for that insured.

B, With respect to the insurance afforded to these additional insureds, the following exclusion is added;
2. Exclusions
This Insurance does not apply to *bodily injury® or "property damage® eccurring after:

(1) All work, including materials, parts or equipment furnished in connection with such work, on the project
(other than service, maintenance or repairs) to be performed by or on behalf of the additional insured(s)
at the site of the covered operations has been completed, or

(2} That portion of *your work® out of which the injury or damage arises has been put to its intended use
by any person or crganization other than another contractor or subcentractor engaged in performing
operations for a principal a5 a part of the same project.

THIS ENDORSEMENT CHAMGES THE POLICY. PLEASE READ IT CAREFULLY.

LGawie e Gopyrighl, Insurance Services Oilice Properlies, Inc, 2000
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MINIMUM WAGE AFFIDAVIT
(To be completed after award)

STATE OF WASHINGTON: }
} ss
COUNTY OF YAKIMA }

I, the undersigned, having been duly sworn, depose, say and certify that in connection with
the performance of the work, payment for which this voucher is submitted, | have paid the
following rate per hour to each classification of laborers, workmen, or mechanics, as
indicated upon the attached list, now referred to and by such reference incorporated in and
made an integral part hereof, for all such employed in the performance of such work; and
no laborer, workman or mechanic so employed upon such work has been paid less than
the prevailing rate of wage or less than the minimum rate of wages as specified in the
principal contract; that | have read the above and foregoing statement and certificate, know
the contents thereof and the substance as set forth therein is true to my knowledge and
belief.

CONTRACTOR

Subscribed and sworn to before me on this day of , 2014.

Notary Public in and for the State of Washington, residing

at

Notary Expiration
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Attachment A

Janitorial Compliance Report: (Please initial appropriate box upon completion of task)
Facility: Road Maintenance, Equipment Services, & Construct _ion Buildings Month: , 2014

Days of the Montt [1 J2[ 3[4 [5][6]7]8 [9 Jio]11] 12] 13[ 14 1516] 17] 18] 19] 20] 21] 22] 23] 24] 25] 26] 27] 28] 29] 30] 31

Contract Items:
3/Times Per Week: (Monday, Wednesday, Friday)

Empty wastebaskets.

Clean/sanitize drinking
Fountains.

Dust mop floors.

Clean, sanitize, polish
all vitreous fixtures
including toilet bowls,
urinals & hand basins.

Clean all mirrors
& tile surfaces.

Empty all containers &

disposals, insert liners
as required, spot clean
& sanitize container.

Empty & sanitize
interior of sanitary
container.

Spot clean all walls,
doors & partitions.

Refill all dispensers to
normal limits

including: soap, tissue,
towels.

Spot clean resilient
floors.

Weekly: (Friday)

Damp mop resilient
floors.

Clean shower stalls.

Monthly: (Complete at mid-month)

Dust horizontal surfaces
from floor level up to 70
including sills, ledges,

moldings, shelvedrameg
ducts, heating outlets, efc.

Clean all partition glass
-both sides.

Dust blinds.

Remove dust cobwebs
from ceiling areas.

6 Times Per Year: (February,April,June,August,Octder,December)

Floor: Scrub to remove
scuff and heel marks,
refinish to maintain
protective coating &
gloss. High speed buff.

2 Times Per Year: (May & October

Clean exterior outside
windows of offices.

Clean exterior inside
windows of offices.

1 Times Per Year: Strip/Wax all VCT Floors and Scrub Ceramic T| *As per bid specifications and scheduled with Equipent Services Manager
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Attachment B

Janitorial Compliance Report: (Please initial appropriate box upon completion of task)
Facility:____Sign Shop Office & Bathroom Month: , 2014

DaysoftheMont [1 [ 2[3[4]5] 6] 7] 8] 9] 10] 11] 12] 13] 14] 15[ 16] 17] 18] 19] 20] 21] 22| 23] 24| 25] 26] 27] 28] 29] 3d 31
Contract Items:
1/Time per Week: (Friday)

Empty wastebaskets.
Dust horizontal

surfaces from floor

level up to 70”

including sills,
ledges,moldings,
shelves, frames, ducts,
heating outlets, etc
Dust mop Floors.
Clean, sanitize, polish
all vitreous fixtures
including toilet bowls,
urinals & hand basins,|
Clean all mirrors

& tile surfaces.

Empty all containers &
disposals, insert liners|
as required spot clean|
& sanitize container.
Empty & sanitize
interior of sanitary
container.

Spot clean all walls,
doors & partitions.
Damp mop resilient
floors.

Clean, sanitize all
counter tops, sinks,
and tables.
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Attachment C

Janitorial Compliance Report: (Please initial appropriate box upon completion of task)
Facility: SUNNYSIDE SHOP BUILDING Month: , 2014

DaysoftheMonth [1 [ 2 [3[4[5] 6[7[8]9]10]11] 12] 13] 14] 15[ 16[ 17] 18] 19] 20] 21] 22] 23] 24] 25[ 26] 27] 28] 29] 30] 31 |
Contract ltems:
1 Time Per Week:
Empty wastebaskets
Clean/sanitize drinking|
Fountain.
Dust mop Floors
Clean, sanitize, polish
all vitreous fixtures
including toilet bowils,
& hand basins.
Clean all glass, mirrorg
& tile surfaces.
Empty all containers &
disposals, insert linerg
as required.

Spot clean all walls,
doors & partitions.
Refill all dispensers
including: soap, toilet
paper and paper towels.
Spot clean resilient flog

Clean, sanitize all
counter tops, sinks.
Dust all horizontal
surfaces including sills
ledges, moldings,
shelves, picture frames,
ducts, heating
outlets.etc.

Clean interior and
exterior glass surfaces|at
all building entrances.
Monthly:(Complete by mid-month)
Dust blinds
Remove dust cobwebs
from ceiling areas.
Empty and clean exterior
cigarette butt containe|
Buff VCT floors with
mechanical buffer

6 Times Per Year: (Feb/Apr/June/Aug/Oct/Dec
Floor: Scrub to remove
scuff and heel marks,
refinish to maintain
protective coating &
gloss. High speed buff
2 Times Per Year: (May/Oct)
Clean exterior windows
of offices inside/outside.
1 Time Per Year: Strip / Wax all VCT Floors and Scrub Ceramic Tile* | *As per bid specifications and scheduled with Equépt Services Manager

DCV:SS Janitorial Compliance Checklist 2014 |
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Attachment D

Janitorial Compliance Report: (Please initial appropriate box upon completion of task)
Facility: Aging and Long Term Care (ALTC) Ellensburg Month: , 2014

Days of the Montt [1 2] 3[4 [5]6]7]8 [9 Ji0] 11] 12] 13] 14 1516] 17] 18] 19] 20] 21] 22| 23] 24] 25] 26] 27] 28] 29] 30] 31

Contract Iltems:
1/Time Per Week:

o

Empty wastebaskets a
Insert liners.

Clean/sanitize drinking
Fountains.

Dust mop floors.

Damp mop resilient floofs

Spot clean resilient floors

Clean, sanitize, polish
all vitreous fixtures
including toilet bowls,
urinals & hand basins.

Clean all mirrors
& tile surfaces.

Empty all sanitary
containers &

disposals, insert liners
as required, spot clean
& sanitize container.

Spot clean all walls,
doors & partitions.

Refill all dispensers to
normal limits
including: soap, tissue,
seat liners and towels.

Clean and sanitize
telephones

Low dust all horizontal
surfaces to head height
(70" including sills,
ledges, moldings,
shelves, picture frames,
ducts, etc.

Low dust all horizontal
surfaces below 36”
including sills,
moldings. Ledges,
shelves, frames, ducts,
heating outlets

Clean shower stalls. |

Monthly: (Complete at mid-month)

High dust above head g
low dust all horizontal
surfaces, including
shelves, moldings, and
ledges.

Dust blinds.

Remove dust cobwebs
from ceiling areas.

Clean all partition glass
Both sides

6 Times Per Year: (February,April,June,August,Octder,December)

Floor: Scrub to remove
scuff and heel marks,
refinish to maintain
protective coating &
gloss. High speed buff.

2 Times Per Year: (May & October

Clean exterior outside
windows of offices.

Clean exterior inside
windows of offices.
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Attachment E

Janitorial Compliance Report: (Please initial appropriate box upon completion of task)
Facility: Yakima County Health District  Month: . 2014

Days of the Montt [1 2] 3[4 [5]6]7]8 [9 Ji0] 11] 12] 13] 14 1516] 17] 18] 19] 20] 21] 22| 23] 24] 25] 26] 27] 28] 29] 30] 31

Contract Items:
5/Times Per Week: (Monday-Friday)

Offices & Lobby Areas

Empty wastebaskets

Gather recycling for
removal

Vacuum all carpets in
offices

Dusting 6’ and below

Wipe lobby chairs

Edge Vacuuming

Sweep and dry mop all
tile floors

Clean and sanitize
telephones

Properly position
furniture

Dust venetian blinds

Restrooms

Clean & sanitize toilets
and sinks

Empty waste
receptacle

Refill dispensers to
normal levels

Sweep & mop restroom
floors

Polish mirrors and
fixtures

Completely wash down
All walls

Exterior

Police exterior of the
main entry for trash

Empty trash containers
& ashtrays

Break Room & Coffee Stations

Empty & clean waste
receptacles

3/Times Per Week: (Mon/Wed/Fri)

Offices & Lobby Areas

Vacuum carpets in
Corridors/lobby

Spot clean entry door
glass

Clean floor mats and
Chair rungs (if any)

Restrooms

Dust vents & tops of
partitions

Break Room & Coffee Stations

Sweep & mop floors

Vacuum carpets & matg

Clean & polish sinks &
counters

Refill dispensers to
normal levels

Clean tables & chairs —
remove random trash

Stack newspapers &
magazines

Dust 6’ & below
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Spot clean vertical
surfaces 6’ & below

1/Time Per Mon

th:

Offices & Lobby Areas

Detail dusting 6’ and
below

Break Room & Coff

ee

Stations

High Dust 6’ & above to|
Include vents

Clean inside of
refrigerator

Clean inside of
microwave

Floors, Windows &

Ca

rpets

Spot clean carpets ‘

4/Times Per Year:

(Jan/April/July/Oct)

Offices & Lobby Areas

Dust/wipe chairs to
Include rungs & arms

High dusting 6’ & above
to include vents

Spot clean partition glag

%]

Spot clean doors, frame
wall & vertical surfaces

[

Clean baseboards

Floors, Windows &

Ca

rpets

Machine polish floors

Wax & machine polish
floors

Strip & machine polish
floors

3/Times Per Year: (Feb/Jun/Oct)
Wash exterior windows

In/out

2/Times Per Year: (April/Aug)

Offices & Lobby Areas

Clean drinking fountaing

Vacuum upholstery
furniture

Restrooms

Spot clean walls next to
toilets

Additional Tasks (Extras —

For an additional

cost -PER REQUEST)

Clean all carpets — truck
mount extraction

Upholstery clean chairs

High pressure clean
ceramic tile

Pressure wash exterior
of building
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