














































PHYSICAL DEMANDS: Works primarily outside. Sufficient physical ability to 
work in both office and field settings and to operate assigned vehicles, and equipment. 
Physical strength and ability sufficient to perform heavy manual labor for 
extended periods. Continuous use of both hands in reaching/handling/ 
grasping/keyboarding and other fine motor skills manipulation while performing 
duties, driving and operating computers and other machinery. Regularly requires 
lifting or carrying up to 50 pounds; may occasionally be required to lift heavier weight 
with the assistance of others or mechanical devices up to 100 pounds (such as meter 
tile lids, valves, jackhammers). Regularly ascends/descends stairs and ladders while 
maintaining balance. Continuous use of all senses including 
feeling/talking/hearing/seeing while performing duties, driving and while 
communicating with co-workers, general public and completing all tasks as assigned. 
Must be able to hear in the normal audio range with or without correction. 
Must be able to see in the normal visual range with or without correction. 
Must be able to distinguish color and maintain long-term and short-term memory 
with ability to recall and process complex information . . May work at heights, 
confined spaces, alone, with others, or in noisy work area. Frequent bending/twisting 
at knees/waist/neck while performing mechanical repairs and maintenance items. 
Occasional kneeling/crouching/crawling while making repairs in confined spaces and 
awkward positions. May require constant moving, sitting, kneeling or standing for 
excessive periods of time. May work outside with all weather extremes, be exposed to 
insects, pollen, dust, asbestos cement pipe, mud, smoke, electrical hazards, drug 
paraphernalia noxious odors, fumes, or chemicals, solvents, oil, ink, construction 
debris, vibrations, and/or street traffic. Will be required to wear safety protective gear 
when necessary. Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential job functions. 

UNUSUAL WORKING CONDITIONS: May come in contact with upset or agitated 
customers. Requires routinely driving and/or traveling to a variety oflocations. Shall 
be subject to random controlled substance and alcohol testing, pursuant to 
Department of Transportation (DOT) regulations, including 49 CFR Part 40 and 
Section 382 of the Federal Motor Carrier Safety Regulations. 

LICENSES, REGISTRATIONS AND/OR CERTIFICATES: Must possess and 
maintain a valid Washington State Driver's License. Must possess/obtain and 
maintain a Basic First Aid Certificate including CPR, and Traffic Flagging 
Certificate, and Operator's Cm·tificate from National Commission fo1· the 
Certification of C1·ane Operators within six (6) months of appointment and a valid 
Class A Commercial Driver's License (CDL) with an air brake endorsement within 
nine (9) months of appointment. Certification as a Washington State Water 
Distribution Specialist or Water Distribution Manager is preferred. 
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MINIMUM CLASS REQIDREMENTS: High school diploma or GED and six (6) 
months experience related to water system installation, repair and maintenance. 

FLSA STATUS: Non-Exempt 
ADOPTED DATE: __ =...,19"--"7-=8 _ ___ _ 
REVISED DATES: 3/90; 6/96; 1/99; 10/07; 11/10; 7/14; 2/20; 9/25; 4/26 
TITLE CHANGES: _______ _ 
UNION: AFSCME 
CML SERVICE STATUS: CHARTER 
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ICODE: 8742 TITLE: 

CITY OF YAKIMA 
CLASS SPECIFICATION 

Waterworks Specialist II REV. ~4/26 

DEFINITION: Under general supervision, does skilled work in the installation, 
repair and maintenance of water services, water mains, valves and fire hydrants. 
Operates medium sized equipment while engaged in waterworks system 
maintenance and construction. 

DUTIES 

ESSENTIAL FUNCTIONS: 
Water Services: Make street cuts using concrete saw, asphalt grinder and/or 
jackhammer. Install shoring and implement other safety measures such as traffic 
signing and flagging. Selects tools and materials required for pre-assembly and 
assemble materials for service connections. Excavate or bore using backhoe and/or 
boring tools, tap water mains, lay service pipe and make meter connections; set 
meters and install meter tiles, lids, frost boards and automated meter read modules. 
Backfill and compact excavations using backhoe, front-end loader, and powered 
compactors; loads fill material and spoil. Change meters, record serial numbers and 
meter readings; complete record of meter changes. Turns services on or off. Make 
asphalt and concrete repairs in roadways, curbs and sidewalks. Assist in completing 
maintenance record and as-built drawings. Operates crane truck. 

Fire Hydrants: Make street cuts using concrete saw, asphalt grinder and/or 
jackhammer. Install shoring or other safety measures including traffic signing and 
flagging. Selects tools and materials required for pre-assembly and assemble 
materials for fire hydrant installations. Excavate using backhoe, tap water mains, 
lay pipe and install valves, thrust restraints and fire hydrants. Respond to 
emergencies by removing broken hydrants and transporting or isolating hydrant. 
Disassemble and repair hydrants in place and in shop. Backfill and compact 
excavations using backhoe, front-end loader and powered compactors; loads fill 
material or spoil. Make asphalt and concrete repairs in roadways, curbs and sidewalks. 
Assist in completing maintenance record and as-built drawings. Operates crane 
truck. 

Water Main Installation and Repair: Makes street cuts using concrete saw, 
asphalt grinder and/or jackhammer. Install shoring or other safety measures 
including traffic signing and flagging. Excavate using backhoe, tap water mains, lay 
pipe and install valves, tees, bends, crosses and thrust restraints. Use pumps to 
remove water from excavations. Clean pipe and install repair bands or sleeves. 
Replace broken sections of pipe. Backfill and compact excavations using backhoe, 
front-end loader and powered compactors; loads fill material and spoil. Mak~ asphalt 
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and concrete repairs in rof!cdways, curbs and sidewalks. Assist m completing 
maintenance record and as-built drawings. Operates crane truck. 

Preventative Maintenance: Participate in valve maintenance program by cleaning 
valve boxes with hand and power tools, adjusting valve box to grade and exercising 
valve. Assist with completing valve maintenance record. Participate in inspecting of 
pressure reducing valves and making adjustments, requires use of atmosphere 
testing equipment. Participate in water system flushing program by opening and 
closing valves and fire hydrants. Requires use of traffic signing and flagging. Assist 
in completing maintenance records. 

Respond to questions from public and other utilities concerning services. In 
emergencies reacts to stop leaks in service lines or water mains. 

Operates pick-ups, service vans, backhoe/loader, front-end loader, crane truck, fork 
lift and dump trucks in excavating and hauling pipe, tools and materials to and from 
construction sites. 

Trains crew members in use of tools, equipment and materials. 

Contributes to the effective administration of the Water and Irrigation 
Division and City government by fostering an attitude among staff that 
encourages cooperation and coordination of efforts and efficient use of 
resources. Provides continuous effort to improve operations, decrease 
turnaround t imes, streamline work processes, and work cooperatively and 
iointly to provide quality customer service. 

Keeps required licenses and certifications up-to-date and completes 
mandatory and otherwise ass igned trainings as 1·equired. 

Requires regular.,_ -and-reliable and puctual attendance. 

Performs other related duties as assigned. 

MAJOR WORKER CHARACTERISTICS: Knowledge of: public water system 
characteristics, tools, equipment and materials used in water services and water 
system installation; repair and maintenance; and work safety requirements. Ability 
to: record and report work performed; recognize abnormal operating conditions and 
select appropriate corrective action; and read water maps and blueprints of water 
distribution system. Ability to understand and safely perform flagging duties. 

Ability to: use hand and power tools and to operate medium to heavy equipment ; 
perform routine and preventive maintenance; accurately read meters and gauges and 
detect faulty characteristics; identify and perform repairs needed; perform strenuous 
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work and occasionally lift heavy objects; operate a personal computer, necessary 
mobile devises and other standard office equipment; read, research, understand and 
utilize equipment repair resources. Must maintain accurate logs and/or records; 
perform basic mathematical calculations efficiently and accurately; and troubleshoot 
and resolve issues effectively. 

Ability to work independently with self-direction; maintain sustained attention to 
detail and work under timeline pressures; prioritize; manage multiple tasks with 
competing deadlines. Strong mechanical and organizational skills are essential. Must 
possess ability to quickly adapt to changing priorities and demands. 

Must be able to communicate clearly and effectively, with employees, and members 
of the public representing diverse levels of education and background, utilizing 
effective communication skills, both written and oral, with appropriate use of 
English. Must maintain appropriate levels of confidentiality and discretion through 
all forms of communication. 

Ability to establish, facilitate, and maintain effective working relationships with 
other employees, other departments, and members of the public, continually 
demonstrate tact, diplomacy, and respect to individuals, groups and organizations 
representing a wide diversity of ethnicities, cultures, opinions, and beliefs. Ability to 
positively receive feedback and take direction is essential. 

Ability to work cooperatively as a member of a team and adhere to the 
department's values including, but not limited to: customer focused, 
teamwork, positive communication, and accountability in a punctual, regular 
and reliable manner. 

Ability to maintain annual training requirements of the position, including 
but not limited to City mandatory training requirements. 

PHYSICAL DEMANDS: Works primarily outside. Sufficient physical ability to 
work in both office and field settings and to operate assigned equipment. Physical 
strength and ability sufficient to perform heavy manual labor for extended 
periods. Continuous use of both hands in reaching/handling/ grasping/fingering 
while performing duties operating computers and other machinery. Regularly 
requires lifting or carrying up to 50 pounds; may occasionally be required to lift 
heavier weight with the assistance of others or mechanical devices up to 100 pounds 
(such as meter tile lids, valves, jackhammers) .. Regularly ascends/descends stairs and 
ladders while maintaining balance. Continuous use of all senses including 
feeling/talking/hearing/seeing while performing duties and while communicating 
with co-workers, general public and completing all tasks as assigned. Must be able 
to hear in the normal audio range with or without correction. Must be able 
to see in the normal visual range with or without correction, Must be able to 
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distinguish color and maintain long-term and short-term memory with ability to 
recall and process complex information. May work at heights, confined spaces, 
alone, with others, or in noisy work area. Frequent bending/twisting at 
knees/waist/neck while performing mechanical repairs and maintenance items. 
Occasional kneeling/crouching/crawling while making repairs in confined spaces and 
awkward positions. May require constant moving, sitting, kneeling or standing for 
excessive periods of time. May work outside with all weather extremes, be exposed to 
insects, pollen, dust, asbestos cement pipe, mud, smoke, electrical hazards, drug 
paraphernalia noxious odors, fumes, or chemicals, solvents, oil, ink, construction 
debris, vibrations, and/or street traffic. Will be required to wear safety protective gear 
when necessary. Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential job functions. 

UNUSUAL WORKING CONDITIONS: May come in contact with upset or agitated 
customers. Shall be subject to random controlled substance and alcohol testing, 
pursuant to Department of Transportation (DOT) regulations, including 49 CFR Part 
40 and Section 382 of the Federal Motor Carrier Safety Regulations. 

LICENSES, REGISTRATIONS AND/OR CERTIFICATES: Must possess and 
maintain a valid Washington State Driver's License, a Basic First Aid Certificate 
including CPR, Traffic Flagging Certificate, OpeFato1·'s Certificate from National 
Commission fo1· the Cc1·tification ef Cl'ane Operators, and a valid Class A Commercial 
Driver's License (CDL) with an air brake endorsement. Certification as a Washington 
State Water Distribution Specialist or a Water Distribution Manager is preferred. 

MINIMUM CLASS REQUIREMENTS: High school diploma or GED and two (2) 
years' experience related to public water system* repair and maintenance, including 
at least six (6) months experience in operating a front-end loader and/or backhoe. 
Must pass a city administered proficiency test for operation of front-end loader, 
backhoe and water main tapping equipment. 

* Public Water System as defined in WAC 246-292 

FLSA STATUS: Non-Exempt 
ADOPTED DATE: __ =19"--'7-=8 ___ _ _ 
REVISED DATES: 3/90; 1/99; 9/96; 10/07; 11/10; 7/14; 2/20; 4/26 
TITLE CHANGES: _______ _ 
UNION: AFSCME 
CIVIL SERVICE STATUS: CHARTER 
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City of Yakima 

Police Department 
200 S. 3rd Street 

Yakima, Washington 98901 

Shawn Boyle, Chief of Police Telephone (509) 575-6200 Fax (509) 575-6007 

Memorandum 
January 26, 2025 

To: Civil Service Commission 

From: 

Subject: 

Shawn Boyle, Chief of Police 

January 2026 - Status Report 

In accordance with the City of Yakima's Civil Service Rules the department is to supply the 
following report to the Civil Service Commission. The report format is as follows: For the 
purposes of certification to the city authorities for the payment ofsalaries qnd in order that 
the Commission may keep proper record of changes in the classified service. the appointing 
authority shall immediately report in writing to the Commission, the following information is 
for your review: 

1. New Hires - permanent or temporary appointments: None. 

2. Promotional or Provisional/Acting appointments: None. 

3. Failure(s) to pass probation: None. 

4. Written reprimands, suspensions, demotions, or other disciplinary actions made 
of any Police Department employee with action taken: None. 

5. Separation from service, and reason (e.g. termination, medical separation, 
resignation, retirement, or death): 

Brandon Lynn 12/31/2025 Reduction in Force 
Daniel Riordan 0 1/15/2026 Resignation 



City of Yakima 

Police Department 
200 S. 3rd Street 

Yakima, Washington 98901 

Shawn Boyle, Chiefof Police Telephone (509) 575-6200 Fax (509) 575-6007 

To: 

From: 

Subject: 

Memorandum 
February 26, 2025 

Civil Service Commission 

Shawn Boyle, Chief of Police 

February 2026 - Status Report 

In accordance with the City of Yakima's Civil Service Rules the department is to supply the 
following report to the Civil Service Commission. The report format is as follows: For the 
purposes of certification to the city authorities for the payment of salaries and in order that 
the Commission may keep proper record of changes in the classified service. the appointing 
authority shall immediatelv report in writing to the Commission. the following information is 
for your review: 

1. New Hires - permanent or temporary appointments: None. 

2. Promotional or Provisional/Acting appointments: None. 

3. Failure(s) to pass probation: None. 

4. Written reprimands, suspensions, demotions, or other disciplinary actions made 
of any Police Department employee with action taken: None. 

5. Separation from service, and reason (e.g. termination, medical separation, 
resignation, retirement, or death): None. 



City of Yakima 

Police Department 
200 S. 3rd Street 

Yakima, Washington 98901 

Shawn Boyle, Chief of Police Telephone (509) 575-6200 Fax (509) 575-6007 

To: 

From: 

Subject: 

Memorandum 
March 26, 2025 

Civil Service Commission 

Shawn Boyle, Chief of Police 

March 2026 - Status Report 

In accordance with the City of Yakima's Civil Service Rules the department is to supply the 
following report to the Civil Service Commission. The report format is as follows: For the 
purposes of certification to the city authorities for the payment of salaries and in order that 
the Commission may keep proper record of changes in the classified service, the appointing 
authority shall immediately report in writing Lo the Commission, the following information is 
for your review: 

1. New Hires - permanent or temporary appointments: None. 

2. Promotional or Provisional/Acting appointments: None. 

3. Failure(s) to pass probation: None. 

4. Written reprimands, suspensions, demotions, or other disciplinary actions made 
of any Police Department employee with action taken: None. 

5. Separation from service, and reason (e.g. termination, medical separation, 
resignation, retirement, or death): None. 



Administration 
Fire Suppression 
Fire Investigation 
Fire Training 
Fire Prevention 
Public Education 

TO: 

FROM: 

SUBJECT: 

. 
401 North Front Street, Yakima, WA 98901 

MEMORANDUM 
February 23, 2026 

City of Yakima Fire Civil Service Commission 

Susan Madrigal, Administrative Assistant to the Fire Chief 

January 2026 - YFD Monthly Report 

(509) 575-6060 
Fax (509) 576-6356 

www.yakimafire.com 

In accordance with the City of Yakima's Civil Service Rules, Article as follows: For the purposes of 
certification to the city authorities for the payment of salaries and in order that the Commission may keep 
proper record of changes in the classified service, the appointing authority shall immediately report in 
writing to the Commission. the following information is for your review: 

1. New Hires - permanent or temporary appointments: 

(none) 

2. Promotional or provisional/acting appointments: 

Diondra Navarette- Telecommunicator 

3. Failure(s) to pass probation: 

(none) 

4. Written reprimands, suspensions, demotions, or other disciplinary actions 
made of any Fire Department employee with action taken: 

(none) 

5. Separation from service, and reason (e.g.: termination, medical 
separation, resignation, retirement or death): 

Joseph Richards - Firefighter, resignation 

"The Yakima Fire Department is dedicated to providing 
quality public safety services to our community." 



Administration 
Fire Suppression 
Fire Investigation 
Fire Training 
Fire Prevention 
Public Education 

TO: 

FROM: 

SUBJECT: 

401 North Front Street, Yakima, WA 98901 

MEMORANDUM 
February 23, 2026 

City of Yakima Fire Civil Service Commission 

Susan Madrigal, Administrative Assistant to the Fire Chief 

February 2026 - YFD Monthly Report 

(509) 575-6060 
Fax (509) 576-6356 

www.yakimafire.com 

In accordance with the City of Yakima's Civil Service Rules, Article as follows: For the purposes of 
certification to the city authorities for the payment of salaries and in order that the Commission may keep 
proper record of changes in the classified service. the appointing authority shall immediately report in 
writing to the Commission. the following information is for your review: 

1. New Hires - permanent or temporary appointments: 

Lindsey Rodriguez - T elecommunicator 

2. Promotional or provisional/acting appointments: 

Jonathan Hood - Promoted to Deputy Chief 

3. Failure(s) to pass probation: 

(none) 

4. Written reprimands, suspensions, demotions, or other disciplinary actions 
made of any Fire Department employee with action taken: 

(none) 

5. Separation from service, and reason (e.g.: termination, medical 
separation, resignation, retirement or death): 

John March - Firefighter, resignation (2/28/2026) 

"The Yakima Fire Department is dedicated to providing 
quality public safety services to our community." 



Administration 
Fire Suppression 
Fire Investigation 
Fire Training 
Fire Prevention 
Public Education 

TO: 

FROM: 

SUBJECT: 

401 North Front Street, Yakima, WA 98901 

MEMORANDUM 
March 25, 2026 

City of Yakima Fire Civil Service Commission 

Susan Madrigal, Administrative Assistant to the Fire Chief 

March 2026 - YFD Monthly Report 

(509) 575-6060 
Fax (509) 576-6356 

www.yakimafire.com 

In accordance with the City of Yakima's Civil Service Rules, Article as follows: For the purposes of 
certification to the city authorities for the payment of salaries and in order that the Commission may keep 
proper record of changes in the classified service. the appointing authority shall immediately report in 
writing to the Commission. the following information is for your review: 

1. New Hires - permanent or temporary appointments: 

Yadira Ramales-Telecommunicator 

2. Promotional or provisional/acting appointments: 

(none) 

3. Failure(s) to pass probation: 

Beatriz Toscano 

Lauren Wiens 

4. Written reprimands, suspensions, demotions, or other disciplinary actions 
made of any Fire Department employee with action taken: 

(none) 

5. Separation from service, and reason (e.g.: termination, medical 
separation, resignation, retirement or death): 

(none) 

"The Yakima Fire Department is dedicated to providing 
quality public safety services to our community." 




