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Request for A/E Statement of Qualifications (SOQ) 

11903Q Yakima Convention Center North Expansion Design 

        

      

City of Yakima 

NOTICE TO PROPOSERS 

Requests for Qualifications No. 11903Q 

 

Notice is hereby given by the undersigned that sealed Statements of Qualifications will 

be accepted in the office of the Yakima City Clerk, Yakima City Hall, 129 N. 2nd 

Street, Yakima, Washington 98901 until the hour of  11:00 a.m., Friday, February 1, 

2019 and Respondents names will be publicly read for:   

 

Yakima Convention Center North Expansion Design 

 

Request for Qualification Packets are available online at 

https://www.yakimawa.gov/services/purchasing/openings/ or in the office of the 

Purchasing Manager, City Hall, Yakima, Washington: 509-575-6093. 

 

The City hereby notifies all Proposers that it will affirmatively ensure compliance with 

WA State Law Against Discrimination (RCW chapter 49.60) & the Americans with 

Disabilities Act (42 USC 12101 et set.) 

 

Dated December 31, 2018.  Publish on December 31, 2018 and January 1, 2019 

 

Maria Mayhue, Senior Buyer 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.yakimawa.gov/services/purchasing/openings/
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I. PROJECT DESCRIPTION: 

The Yakima Convention Center and City of Yakima seek to hire an A/E firm to utilize a 2018 feasibility study 

(ATTACHMENT A) to complete designs which will be used in the bidding phase of this project. 

The selected firm will review the attached feasibility study completed by KDF (KDA) Architecture regarding 

a Yakima Convention Center north expansion. Meet and work with staff to review study and get input. 

Produce both architectural pre-design and schematic designs for the construction of an 18,250 square foot 

expansion of Yakima Convention Center located at 10 N. 8th Street, Yakima, WA 98901.  Final designs are 

to be bid-ready. The City plans to utilize a standard design and construction method for project delivery 

The selected firm will be familiar with environmental and development permitting process; relevant codes 

and standards; civic projects; and effectively communicating options and recommendations; meeting 

demanding schedule requirements; and, effective budget and cost estimating.    

The selected firm will demonstrate that they have personnel available to perform this work that have 
significant experience with similar projects. 
 
Please note that the estimates of cost found in the feasibility study sections 3.1 and 3.2 are subject to change. 
 
 

II. SCHEDULE: 

Provided in the attached feasibility study is a recommended project schedule. Due to the timing of the project 

approval, we are running behind the suggested timeline.  City of Yakima intends to complete the RFQ 

process in time to contract with a highly qualified Architectural and Engineering firm by March 1, 2019, with 

design complete, permitted, and contract documents ready for construction bidding by the end of August, 

2019.  Construction is intended to take place in 2019 and 2020.  

 
 
III. SUBMITTAL FORMAT & CONTENT REQUIREMENTS: 

 

A. Letter of Interest  

The letter of interest should indicate: (a) the principal in charge (b) availability of the firm’s resources for 
completing all components of the project; (c) any desire for schedule changes; (d) the firm’s contact 
information (address, telephone, email); and (e) additional data or recommendations, if desired.  
  

B. Statement of Qualifications  

The nature and form of response are at the discretion of the respondent, but at a minimum, the following 

information must be included:    

  

1. Project Organization and Staffing  

  

a. Provide an organization chart showing all proposed team members and describing their 

responsibilities for this project.  Include professional qualifications/resumes of each member of 

the project team.  

  

b. Describe the portion of work that will be performed by a subcontractor, if any, and information 

about the professional qualifications of proposed subcontractors.  
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2. Description of Related Experience  

  

a. Describe the firm’s experience with preparing design and construction plans for public facilities.  

Include at least three projects the firm has completed that are somewhat similar to the project 

described in this request.  For each project, provide the following information:  

 Name, address and telephone number of the client.  

 The elements of the projects that are common to the projects proposed above.  

 Summary of the firm’s role/responsibility in overall project.  

 Summary of the firm’s deliverables.  

  

b. Describe the firm’s familiarity with Yakima County and the region.  

  

c. Describe the firm’s approach to dealing with and communicating with public officials about 

complex, analytical data regarding facility planning.  

  

d. (Optional) Identify any other relevant information pertinent to this RFQ section.  

  

C. Submittal Format  

  

The Statement of Qualifications should be organized in a manner that allows the reviewer to evaluate the 

firm’s qualifications quickly and easily.  Brevity of text will be appreciated.  

 
Five (5) copies and one electronic copy must be provided.  
 
 
IV. SELECTION PROCESS & AWARD: 

 

A. General Approach  

Responses will be evaluated based on their clear ability to meet the City’s interest in quickly and efficiently 

developing layouts, and design consistent with the project description contained in the attached feasibility 

study.  The responses will be rated according to the evaluation criteria detailed below.  This may result in the 

selection of a firm or in a short list of firms who will be asked to provide additional information at an oral 

interview.    

  

The selected finalist will be asked to begin fee negotiations immediately. Final approval of an agreement will 

rest with the City Council based on the recommendations of the city staff.  

 

B. Evaluation Criteria 

Each submittal will be evaluated and given a score based upon the quality of response to each of the following 
topic areas.  Maximum number of points achievable is 100.  
 

1. Project Timeline & Budget – 30 points maximum  
 

a. Timeline – (15 points)  

 Ability to create/monitor project timelines  

 Ability to meet project timelines   

 Ability to exceed project timelines  
  

b. Budget – (15 points)  

 Ability to create/monitor total project budget (soft and hard costs)  

 Methods of proven successes of staying within budget during design  
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2. Organizational Background, Experience & Expertise – 50 points maximum  

  
a. Qualifications of Proposed Members – (15 points)  

 Years of experience  

 Quantity of similar projects  

 Education  

 Years with the firm  
  

b. Comprehension, Responsiveness and Demonstrated Success – (20 points)  

 Illustrates that the team clearly understands objectives and technical requirements   

 Responsiveness to all aspects of the RFQ  

 Firm’s demonstrated success with similar projects  
  

c. Public Sector Experiences – (15 points)  
  
3. Clarity of Submittal – 20 points maximum  

  
a. Is the SOQ easy to understand?  

 
b. Do the graphics further clarify the written items?  

 
c. Did the firm follow the specified submittal format? 

  

C. Agreement for Services  

The selected firms will be expected to enter into the City’s standard Professional Services Agreement in a 

timely fashion. Insurance requirements included in the services agreement package are:   

1. General Liability  

Two Million Dollars ($2,000,000.00) per occurrence, combined single limit bodily injury and property 

damage, and Two Million Dollars ($2,000,000.00) general aggregate. 

 
2. Automobile Liability 

Two Million Dollars ($2,000,000.00) per occurrence. 

 
3. Employer’s Liability (Stop Gap) 

A limit of no less than $1,000,000.00.  

 
4. Professional Liability 

Two Million Dollars ($2,000,000.00) per claim combined single limit bodily injury and property 
damage, and Two Million Dollars ($2,000,000.00) aggregate.  
 
 
 
 
 
 
 
 
 
 
 
 



Page 5 of 16 

 

____________________________________________________________________________ 

Additional information regarding Yakima Convention Center facilities may be found at: 

http://www.yakimacenter.com/yakima-center-facilities.asp 

If you have any questions, feel free to contact me. In the event that it becomes necessary to provide additional 

clarifying data or information, or to revise any part of this RFQ, supplements or revisions will be provided in 

the form of an Addendum and posted at: https://www.yakimawa.gov/services/purchasing/openings/ . You 

may also email me if you are interested in being added to a notification list for this RFQ. 

Sincerely, 

 

Maria Mayhue, CPPO 

Senior Buyer 

Yakima City/County Purchasing 
509-575-6094 
Maria.mayhue@yakimawa.gov 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.yakimacenter.com/yakima-center-facilities.asp
https://www.yakimawa.gov/services/purchasing/openings/
mailto:Maria.mayhue@yakimawa.gov
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ATTACHMENT A 

(KDF Feasibility Study 2018) 
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